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FROM THE DIRECTOR
By S. D. Sharma, Director, ISTM raining at ISTM

ISTM has been bringing out this quarterly newsletter with glimpses of USt 2092 . ?3\
activities and programmes undertaken during every quarter. | PRS2

welcome all readers to the activities undertaken during July to

September 2022, in the present issue. The various training

programmes and workshops in this quarter are focused on such

relevant areas as competency building, need based training, etc. The

various in-house faculty members along with external experts from

reputed organizations delivered the sessions. Story inside - The Hon'ble Minister of State

During this quarter, ISTM launched and conducted several important [JEUCIEECLIIRUNIIENEIEININ-GRICIEERRI
training programme such as Development of Attitude, Knowledge and to interact with the ASODRs.

Skills for Holistic Transformation of Administration (DAKSHTA)
Programme for Officials of PMO under capacity building curriculum'
etc. The Minister of State (MoPPG&P) Shri Jitendra Singh Ji visited ISTM
and interacted with the participants of ASODR 2019 Batch. They also
released "Transforming India-Governance for Aatmanirbhar Bharat" ENKINDLE
and "Adhigam-ISTM Journal of Training Research and Governance".

The Rajbhasha Section organised Hindi Pakhwada and several Library

activities conducted by Library Team. TRAILBLAZE

From the Director

| request all the esteemed readers of ISTM News to share their ideas
and suggestions with us for further improvements in the content of YEARNING

the newsletter.
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It is our pleasure to present the July to Sep
A\ o] W= 2022 issue of ISTM News. For your

convenience and easy reading, ISTM News is

divided into four parts - From the

DIRECTOR; ENKINDLE - which provides an
outline of activities of the Institute; TRAILBLAZE- which gives a
glimpse of major activities of the Institute during the period; and
YEARNING which is a forum for our faculty members, officers /
staff and trainees to share their creative thoughts & ideas.

Multiple programmes and several events were conducted during
this quarter which includes visit of Minister of State (MoPPG&P)
Shri Jitender Singh Ji, Release of Book and Journal, Inauguration

of FTP for ASODR 2019 Batch, DAKSHTA Program as a part of
Capacity Building Curriculum for the Officers of PMO and
different Ministries. The programmes under Hindi Pakhwada and
the Library were most of the attraction during the quarter.

STOO p

During this quarter, the Institute conducted 66 courses, online
and offline, which were attended by 2961 officers/participants.

The editorial team has tried to encapsulate various activities
held in the Institute during this period. We will also request to
log in to our website www.istm.gov.in to know more about our
ensuing programmes.

Editorial Board

Capt. (IN) Y. P. Sharma
Smt. Namita Malik
Shri Rajesh Singh

Shri Puneet K Sharma Deputy Director, Member

Shri Pandey Rakesh Assistant Director, Member

Shri Pawan Kr. Shrivastav - Assistant Library and Information Officer, Member Secretary

Additional Director, Chairman
Joint Director, Member
Deputy Director, Member
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INTERACTIVE SESSION OF MOS(PP) WITH ASO

PROBATIONERS O

L L
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On 17th Aug 2022, Hon'ble Minister of State (MoPPG&P) Dr.
Jitendra Singh visited ISTM to interact with ASO Probationers of
2019 Batch under going training at this Institute under Foundation
Training Programme. His visit encouraged the newly joined
b employees and familiarized them with the work culture of

Government departments. The Hon'ble Minister enlightened the
probationers with the vision of Government and gave insights
about work ethics, commitment to the organization, etc. Many
participants from the audience discussed their career goals with
the hon'ble minister. All the senior officers including Director, ISTM
shared the dice with the Hon'ble Minister.
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Release of Book "Transforming India-Governance for Aatmanirbhar
Bharat" and "Adhigam-ISTM Journal of Training Research and
Governance" by Hon'ble Minister Dr. Jitendra Singh

ISTM JOURNAL OF TRAINING
RESEARCH AND GOVERNANCE

On 17th Aug 2022, during the visit of Hon'ble Minister Dr.
| Jitendra Singh, Minister of State for MOPPG&P released
book "Transforming India -Governance for Aatmanirbhar
Bharat" and June 2022 issue of "Adhigam - ISTM Journal of Training
Research and Governance". Many of the renowned authors from different
top level management portfolios of various Ministries and Universities
contributed in the book and journal both. The Hon'ble Minister
congratulated ISTM for its significant contribution in the Hon'ble Prime
Minister's goal of Aatmanirbhar Bharat.
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Development of Attitude, Knowledge and Skills
for Holistic Transformation of Administration ‘
(DAKSHTA) Programme for Officials of PMO- —  _
Another round of DAKSHTA programme with effect from 22nd Aug to 24th Aumwcted
for the officers of Prime Ministers Office. The Capacity Building Commissio paﬁ of National
Programme for Civil Service Capacity Building (NPCSCB) is responsible to take initiative for building
capacity of various categories of civil servants. After conducting detailed Gap Analysis and Training
Need Analysis, the CBC came out with certain BehaVioural, FLlnctlonal and Domain Competencies
which are required at the level of ASOs/SOs s/DSs{ 1ev l orﬁcers posted in dlfferent
Ministries/Departments. To fill the gap by introdt i
approached. ISTM devised a detailed capacity

called DAKSHTA glopment of Attltude Knowle¢ ' Tsformation of
Admini. -8 o
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VISIT TO PARLIAMENTARY RESEARGH AND
TRAINING INSTITUTE FOR DEMOCRAGIES (PRIDE)

Activities of FTP Cell

! ESSAY / PREGIS WRITING
- GOMPETITION ON 121TH SEP 2022

20225
roximate Assistant
' fficers (Probatiomners)

articipated in
writing
ain
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AZADIKA AMRUT MAHOTSAYV -
INDEPENDANGE DAY GELEBRATION 2022

On 15th Aug 2022, ISTM celebrated the "Azadi ka Amrut Mahotsav" - Independence
Day 2022 with great patriotic fervour. The celebrations started with hoisting of
national flag by the Director, ISTM followed by the rendition of national anthem. The
Guard of Honour was presented by the Guards of CRPF. The cultural programmes
showcasing the talent of ASO probationers were organised and prizes were distributed
to the artists and trainees who performed in the function.

- F
i

oy

Donating blood is an act of

solidarity & generosity.

BLOOD DOQATION GAMP Therefore, under the aegis of
o T % ‘Azadi Ka Amrit Mahotsav’, on

¢ 14th and 28th of Sep 2022,
2| Blood donation camps were
organized with the help of
AIIMS, New Delhi inside the
campus of ISTM Admin Block
and Hostel Block. Around 100
participants, along with the
officers and staff of ISTM
donated blood and
contributed in this divine
cause.
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Library in News [

_ On the day of National Librarians*day (12th August, 2022), the Di
~ Training and Management inaugurated the Little Open Library (LOL
ribbon off. He also gave few books for LOL and took one for his
corridor of seminar halls. At the event, all the faculty members, s
different courses from different ministries and departments were
attraction and many people took selfie with the LOL. All looked very

of Secreta
by pulling
placed in

Firslt Meeling of Library Policy Review
and Developmenl Gommillee -

Policy Review
ittee held on
ittee Room, of
ISTM  administrative  Block. The
meeting was chaired by Shri Vadali
Rambabu, Deputy Secretary, ISTM. The
other members, Shri Nabi Hasan,
Head Librarian, IIT Delhi, Shri Niraj
Kumar, ALIO, CSL, Shri Rajesh Singh,
Deputy Director, ISTM and member
g secretary Shri Pawan Kumar
"li'_, - Shrivastav, ALIO, ISTM attended the

~ | meeting. All members reviewed the
“# present Library Policy of ISTM Library
~ and discussed the steps further. The
subject expert members shared their
valuable inputs and resources to

 Library Policy for ISTM Library. The subject experts i.e. Shri Nabi
eym Shri Niraj Kumar, ALIO, CSL promlsed to provnde their services

\ing the Modegf
arian, IIT D
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LIBRARY ORGANISES A SESSION ON THE USES OF MANUPATRA DB

=

A refresher session on the uses of Manupatra was
conducted by the Library, ISTM and Manupatra
¢ team jointly in the  Committee Room, of
' Administrative Block, on 14-Sep-2022. Many
. Officers and faculty members, including Shri
E Vadali Rambabu, Ms. Namita Malik, Shri Rajesh
> Singh, Shri Sanjeev Gupta, Shri Sandeep Kumar
etc. attended the session apart from the Training
associates and Library Interns. The officers
appreciated the efforts of the library for
organising such useful session.

STeTTS- R fmTet & forg Ritich 02 S1Ted, 2022 A & T & “ahrarferdt Y (Reaqor qd wreswon) wiie A
PIIRMTEAT hT STITST [ehdT 7T AT| T BIIRME T o Gt SifIpIial, Tepra Ga&l, a1l Td 8eT Uel
gy (SHEat) o fog smafora &t Y ot @) swriaren & et 53 ufavrft JufAa o1 ewrdven & fawg
faQtws ud sifaf a<hr Fdia srgare =t & gd R (Sarfea) o SR e 91-sifaf a<hr #gieg 3
s & arafert RE 61 weh, v, 6§ fewo ga Tt frad & frva # R == 11 59 2R
uﬁrﬁﬁﬁﬁa@mﬁ%mfﬁmaﬂ?a{ﬁaﬁr@%ﬂaﬁrﬁ,fﬁwwwaﬁfﬁaﬂﬂqﬁiﬁrﬁ‘gﬁé’r
3re &1 O AT AT 59 SR B S22 B § R & B e Gel ST 24 o sl @ ol
TG GiATHT T T
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wo Senior Officers Say Sayonara

To Government Service - -

After serving Government of India for more than 30 years Smt. R. Gayathri,
Director (FTP) & Faculty and Shri V. Srinivasaragavan, Deputy Secretary said
sayonara to the ISTM family due to their health issues and family commitment,
respectively in the month of September 2022. Both the officers served
Government of India in different rolls while working with various departments.
They have been a great resource for ISTM as an organisation. They have always
been dedicated towards their work and kept motivating other officers and staff
members. ISTM wishes them health and prosperity for their new innings of life.
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ONLINE & OFFLINE COURSES CONDUCTED
DURING JULY TO SEPTEMBER 2022

CSS - CADRE TRAINING COURSES - 14 COURSES AS UNDER:-..
Total 14 courses of Level B, D, E, F, FTP for ASODR 2018 -
and ASODR 2019 conducted during this quarter (Jul to
Sep 2022). The duration of these courses ranges from
two to six week long except FTP for ASODR. Total of
1434 participants attended the training.

DESCRIPTION OF COURSE NAME:

* LEVEL B: ASSISTANT ION OFFICERS OF CSS WITH 6 YEARS OF
APPROVED SERVICE

* LEVEL D: SECTION

CSS - Cadre Training Courses
No. of Participants

CSS \IIVI\'H 6 YEARS OF AP

SERVICE .

- LEVEL E: UNDER SECRETAI
APPROVED SERVICE 0
PUTY SECRETARIES OF CSS WITH 4 YEARS/ OF

IES OF CSS WITH & YEARS™OF™ . e
- Level £ « Level F

m ASODR 2018 Batch 280 to 289 W ASODR 2019 Batch 290 to 281

: ININGLOURSES - |95C0 ER:- !
Cadre Training Courses Total 8 courses of "Level I, llI

. - | T duration of these courses islﬁree Weeks fong.
Total of 254 participants attended the tramlng
DESCRIPTION OF COURSE NAME:

* LEVEL I: STENOGRAPHERS GRADE D OF CSSS WITH 7 YEARS OF

PRIVATE SECRETARIES OF CSSS WITH 4 YEARS OF

RSONAL PRIVATE SECRETARIES OF CSSS WITH 4
ULAR SERVICE
TENOGRAPHERS GRADE D OF CSSS WITH 7 YEARS OF

Level | Level Il Level IV mLevelV

UNDER:-

S S EEEEEEEEEEEEEEEEEER

APACITY BUILDING PROG

R/CBP - REFRES

)
Total 4 cour. KSHTA Programme i ramme
conducted durit er-Jul to Sep 2022): 1 t
The duration of theseficourses 'was 3-5 days ' .Ipﬁn S

long. Total of 11“ ,Icipants attended' the ™= .
. . _ |
training. DESCRlPTION Officers of PMO
« PMO: PRIME MINISTERS OFFICE
Y O_F SKILL DEVELOPMENT AND Officers of MoSDE
| |
ALTH & FAMILY WELFARE || 8 Officers of MoH&EW
: BOUR AND EMPLOYMENT . and Mol E
« MOEF&CC: MINISTRY OF ENVIRONMENT FOREST & CLIMATE _
chMeE - B Officers of MoEF&CC

— "
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CALENDAR COURSES OTHER THAN CSS/CSSS AND CTP - 22 COURSES AS UNDER:

S.No Name of cobfse Course Duration | Duration N(.)'.
( Code From To of participants
1 Prevention, Prohibition and Redressal of Sexual Harassment of Women at Work Place — POSH-17 04.07.2022 | 05.07.2022 22
2 Workshop on Pay Fixation WPF-26 04.07.2022 | 06.07.2022 33
3 Administrative Vigilance Role of 10/PO AV1-15 18.07.2022 | 20.07.2022 58
4 Record Management - Right to Information RM-RTI-13&14 18.07.2022 | 20.07.2022 28
5 Training of Grievance Redressal Officers (GROs) of Central Ministries Departments ToT GR - 01 20.07.2022 | 20.07.2022 20
6 -do- ToT GR - 02 22.07.2022 22.07.2022 24
7 -do- ToT GR - 03 23.07.2022 23.07.2022 15
8 -do- ToT GR - 04 25.07.2022 25.07.2022 35
9 Preparation of Roster : POR-02 25.07.2022 | 27.07.2022 88
10 Workshop on NotinMaﬂing s WND-42 25.07.2052" 26.07.2022 34
1 Workshop on Pre|‘,=xrat|on f Expenditure Finance Committee/Standing Flrlance Cojnmntee EFC/SFC-01 -. 22
12 Workshop on Me u = - = WOM-06 0.08. 12
13 Government e-Mar| ‘eM) e GeM-01 1 m 17.08.2022 77
14 Workshop on e-Office -’ e WEO-12 11‘ 17.08.2022 23
15 Programme on Pensions & Other Retirement Benefits PRB-01-10 22.08.2022 | 26.08.2022 43
16 Purchase Management in Government PMG-1-11 22.08.2022 | 24.08.2022 12
17 Training Programme on Computer Applications under SCTP SCTP-CA-03 22.08.2022 | 24.08.2022 23
18 |werkshop for Liaison Officers (SC/ST) St WLO SC/sT-21/ || 29.08.2022 |, 3008202 " 30
19 aCIIItation‘Skllls FS-01 12.09.2022 -.;14.09.2322 I 19
20 | ionlin Services for SC/ST/OBC/ExSM/PWDs ] RIS-25 19.09.2022 | 22.09; 30
o i w':;i:lee(;’if‘;f; ;;%i:a::: fg:e\:;gilance and Disciplinary- or officers dealing ToT-Vigilance 19.092022 | 2 .2'2,‘2-_ A
el — b
22 Trainer Development Programme for CPCGRAMs TDP-CPGRAM 29.09.2022 | 30.09.2022 25
Total No. of Participants 686

ORGANISATION SPECIFIC PROGRAMMES (OSP) - 18 COURSE AS UNDER: -

VOLUME -13 ISSUE - Il

.. Duration . No. of
S.No. Name of Ministry/Department Course Code Duration To ..
From participants
1 National Statistical Office, New Delhi on DFPR and GFR OSP-NSO0-01 04.07.2022 06.07.2022 22
2 Delhi Development Authority on ‘Seniority, Promotion, Reservation and Roster Management’ | OSP-DDA-02 11.07.2022 13.07.2022 31
3 Ministry of Environment Forest & Climate Change OSP-MoEFCC 13.07.2022 15.07.2022 23
4 National Highways Authority of India OSP-NHAI-01 15.07.2022 15.07.2022 25
5 Government of Nagaland on Vigilance and Disciplinary proceedings PT-NL-01 18.07.2022 19.07.2022 25
6 Natlonal_Hea_lth A.uthcrlty, New Dlehi on Drafting of Note-sheers, letter, nemorandums and other modes of OSP-NHA-01 18.07.2022 18.07.2022 22
communications in Government, etc.
7 Indian Institute of Management, Calcutta on Noting & Drafting - OSP(0)-1IMC 25.07.2022 26.07.2022 25
f |
8 National Statistical Office, New Delhi on DFPR and GFR ! OSP-NS0-02 27.07.2022 29.07.2022 25
R T——— L S—
9 Online Org; ion Specific Progr for National Highways Authority of India 0OSP-NHAI-02 29.07.2022 | 29.07.2022 25
M i | ]
e E]
10 National Capital Regi Corporation | 3&1 - L OSP-NCRTC 01. 04.08.2022 24
1 Gujarat Vidyapith on GFR, Co LTC, Disciplinary, Pay Fixation, Medical, MACP, Lea ion and Retirement OSP-GV 01. 05.08.2022 25
J vend pers 82022,
12 Ministry of Skill Developm-!ntrepreneurship e OSP-MoSDE 0 2 05.08.2022 33
13 S.N. Bose National Centre for Basic Sciences, Kolkata on Organisational Behaviour and Interpersonal Effectiveness OSP-SBNSBC 04.08.2022 05.08.2022 25
14 Life Insurance Corporation of India, Mumbai OSP-LIC-02 17.08.2022 18.08.2022 31
15 DWopment Authority on ‘Seniority, Promotion, Reservation and Roster Management=" OSP-DDA-3 22.08.2022 24.08.20&--‘ 33
16 | ientral Vlglche Commission, New Delhi on Administrative Vigilance for IP/POs OSP-CVC-01 22.08.2022 | 26.08i022 ' 29
i 17 | ile, Office of the Development Commissioner(Handicrafts), on Budgej}“ﬁmmratwe Matters OSP-M/o T-2 29.08.2022 0 I 24
18 Central Vigilance Commission, New Delhi on Administrative Vigilance for IP/POs 0OSP-CVC-02 12.09.2022 ( .2022 26
— — — I — b

Total No. of Participants 473
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MY COVID MUSINGS

The Covid-19 pandemic is truly an epochal event. Its impact on human life can only be
compared to perhaps the discovery of fire and the invention of the wheel. All our systems and
advancement seem puny in front of this virus. Generations to come will be amazed in the way
new this one virus brought the entire human race to a standstill.

2 Professionally and personally these were very challenging times for me. | was ISTM's
head of Office when the pandemic struck. It had come unannounced and without there being
any Standard Operating Procedure(SOP) to fall back on, we were thrown on a very rude
learning curve. As per Government guidelines, all trainings had to be stopped immediately.
This included a large nui f _Direct Recruit Assistant Section Officers(ASO) who were
undergoing training at ISTM i and at Hyderabad, Gurgaon and Chandigarh locations.

All were instructed to go back't rresidences and await for further instructions.
3 The institute had to be run wi ry s keleton staff decided on a roster basis It also had

my hat to the entire housekeeping staff _
campus and kept us all safe. Special mentiot
through their efforts kept the vital functions running ind also ensured the timely payment of
salaries and wages to all. —

4 The situation presented to us a dilemma. How onduct our trainings, our very
raison d'étre? With physical classes not on the an , llenge was to continue with the
training cycle. There was added pressure from the cadre controlling authorities who feared an
increasing backlog of personnel to be trained in order to hav: sible people for promotion.
Many a deliberation and brain storming led us to some reverse engineering — take the water
to the horse and it will drink. With MP3 videos on various subjects and online webinar
platform, we were ready with virtual classes and online training, wH{ch was very well received
by successive batches of trainees albeit with the sad tinge of missing,out on the study tour. In
fact, with the benefit of hindsight, it can be said that the development of online modules and

web cased classes in a way helped us in further development of iGOT portal.

5 On the home front, | had a severe and traumatic run in with-Covid. | survived those
harrowing days with the support of my family, friends and colleagues. On the brighter side,
there was an opportunity to develop some power point skills which | used in my e module on
leave rules. My home during those days resembled (and still does) a school with each one of us
attending or delivering online sessions. These two years were also wonderfal-in the-sense that
| relived my kindergarten years While accompanying my daughter in her OW N

Note: The above is a desperate attempt to overcome writer's
block. The triviality of the to pic may loudly be overlooked.

l Mr. Agam Aggarwal,
Deputy Director, ISTM
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