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FROM THE DIRECTOR
- Rajul Bhatt, Director, ISTM

ISTM has proudly been sharing glimpses of activities and programmes
undertaken every quarter through this quarterly newsletter. |
welcome all the readers to the quarterly window of the activities
undertaken from July to September 2023 in the present issue. The
various training programmes and workshops in this quarter were . ; : )
focused on important areas such as competency building, need-based Story inside - One D ay
training, etc. The various in-house faculty members along with
external experts were engaged in the training programmes.

National Level Seminar for

Librarians of Central

During this quarter, ISTM conducted several important training Government Offices
programmes such as the Development of Attitude, Knowledge and
Skills for Holistic Transformation of Administration (DAKSHTA)
Programme for Officials of different Ministries under capacity
building curriculum' etc. Several other programs such as
Independence Day Celebration, Sports Meet, Blood Donation Camp ENKINDLE
Rajbhasha Workshop and Reading Month 2023 were organised during

this quarter.

From the Director

TRAILBLAZE

I request all the esteemed readers of the ISTM Newsletter to share
their ideas and suggestions with us for further improvements in the YEARNING
content of the newsletter.
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Editorial Board

Capt. (IN) Y. P. Sharma
Smt. Namita Malik

Shri Rajesh Singh

Shri Puneet K Sharma
Shri Pandey Rakesh

Shri Pawan Kr. Shrivastav
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It is our pleasure to present the July to Sep

FAN{IN[p]W= 2023 quarterly issue of ISTM News. For your
convenience and easy reading, ISTM News is

divided into four parts- From the
DIRECTOR; ENKINDLE - which provides an
outline of activities of the Institute; TRAILBLAZE- which gives a
glimpse of major activities of the Institute during the period; and
YEARNING which is a forum for our faculty members, officers /

staff and trainees to share their creative thoughts & ideas.
Various training programmes and other events were conducted

during this quarter which includes Independence Day
Celebration, Sports Meet, Blood Donation Camp and Rajbhasha
Workshop for all the officers of ISTM. In this quarter DAKSHTA
course was conducted along with the other regular training
programmes of CSS and CSSS officers. The quarterly training
program of the Official Language section and Reading Month
and National Librarian’s Day Celebration 2023 Library were
important attractions during the quarter. A maiden national
level seminar for the Librarians of Central Government offices
was organised on 11th Aug, 2023.

During this quarter, the Institute conducted 54 courses, online
and offline, which were attended by 1835 officers/participants.

The editorial team has tried to encapsulate various activities
held in the Institute during this period. We will also request you
log in to our website, www.istm.gov.in, to learn more about our
various training programmes.

Additional Director, Chairperson
Joint Director, Member

Deputy Director, Member
Deputy Director, Member
Assistant Director, Member

- Assistant Library and Information Officer, Member Secretary
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Level - B Training Programmes for Assistant
Section Officers of-Central Secretariat Service

»a Total no. of Courses Conducted: 13
= of Officers attended: 386

¥ . Course Directors:

 Shri Pandey Rakesh, Assistant Director

e Shri Vipin Kumar Bhargava, Assistant Director
e Shri Ashwini Kumar Batra, Assistant Director
e Shri Agam Aggarwal, Deputy Director

e Shri S. K. Soni, Assistant Director

 Shri Rajeev Kumar Kundi, Faculty Consultant
f‘ e Shri D. P. Manjhi, Faculty Consultant

| _ e Shri Harish Kumar, Faculty Consultant

- .« Shri Bhagban Padhy, Deputy Director

|

Level-B training programmes for Assistant Section Officers (ASOs) of the
Central Secretariat Service under the CSS Cadre Training Plan were
conducted in the ISTM as per training calendar during the quarter. The
batches went for study tour to various sectors i.e. North East, Kerala,
Tamilnadu, Gujrat etc. They also visited the Saket District Court, Passport
office, NAl and Delhi Public Library to learn Citizen State interface.

Study Tour .

SOAR SENEN — jg N
FPRODUCTION CENTRE | ' k. [i'
. "E

-
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Level-D Training Programmes for Central
Secretarlat Service (CSS)

Total no. of Courses Conducted: 07
No. of Officers attended: 206

Course Director:
e Smt. Namita Malik, Joint Director
e Shri Deepak Kumar Bisht, Joint Director
» Shri Naresh Bhardwaj, Joint Director
e Shri Agam Aggarwal, Under Secretary
 Shri Rajesh Singh, Deputy Director
e Shri Bhagban Padhy, Deputy Director
e Pramod Kumar Jaiswal, Deputy Director

Level D Course is a CSS CTP mandatory Course for Section Officers to et
promoted as Under Secretary. The course was conducted with 29 Participants
and topics like Role and Competencies of Branch Officer, Ethics & Value in
Public Governance, Drafting of Legislations & Subordinate Legislation etc.
relevant to them were conducted.

A State attachment for two weeks (07.08.2023 to 18.08.2023) with Jharkhand
Government through SKIPA Ranchi was also organised as a mandatory
component of Level D. The Participants were attached to 5 different districts to
study various central Govt. & State Govt. Schemes at ground zero Level D.
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Level-1ll Training Programmes for Central
Secretariat Stenographer Service (CSSS)

Total no. of Courses Conducted: 01

No. of Officers attended: 27

Course Director:
« Shri Harish Kumar, Faculty Consultant

The Level-lll training programme for PSs of Central Secretariat
Stenographers Service under the CSSS Cadre Training Plan was
conducted in the ISTM from 17th July to 4th August 2023.

Participants During Study Tour

~ | The participants went on a
__ study tour to Anand, Kevedia
and Ahmedabad in Gujarat for |
their study tour from 28 July to

and Paryavaran Mitra for | '- L R

Institutional/ NGO visits.

A — ) “._. .
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ACTIVITIES OF FTP CELL

STUDY TOUR: VILLAGE ATTAGHMENT. BHARAT

DARSHAN & NGO ATTAGHMENT July 1o Sep 2023
Study Tours consisting of Village
Attachment and Bharat Darshan in
collaboration with ATIs/ SIRDs of states,
viz., Jaipur, Hyderabad & Telangana,
Raipur, Chennai, Vijayawada, Lucknow, &
were organised for ASO Probationers of/ S«S@=
CGLE 2019 Batch during their 04 weekS¥S et
of Phase-Il Training at ISTM from 27th :
August, 2023 to 29th September, 2023
and for ASO Probationers of CGLE 2021
Batch during their 09 weeks of Phase-I
Training at ISTM from 27th August, 2023
to 08th September, 2023. During the °
field training, participants were exposed .; j L,
to ground realities in the social sectors,
development administration, welfare
and infrastructure sectors with a focus
in villages. The participants also
interacted with Village and Block Level
Administration regarding  various
schemes implemented in selected
villages. The training aims to showcase @
various  developmental  activities‘™ 5
undertaken for the improvement of T
conditions of villagers and making it
viable for the economic growth of the
country. The participants interacted

with the villagers too.
il | I LAY -l Sy

VISIT TONATIONAL ARCHIVES OF INDIA (NAD
Date of Visil: 16th. 17th & 18th Augusl. 2023

STERR TS (ASODR 2021 BATGH)

!, - . -
- i =N}
Sl 'k, i .\'r-|||

Approximately 181 Assistant Section Officers
(Probationers) of 2021 Batch visited National
Archives of India, New Delhi to attend a half-day

. workshop on ‘Records Management’ during the
Foundation Training Programme. The key
features of the visit were to educate them about
- the conservation and preservation of records,
archival research, digital initiatives, etc. The visit
consisted of lecture by eminent archivist, visit to
National Archives Museum, Conservation
Research Laboratory, Record room/ storage etc.
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ACTIVITIES OF FTP CELL

Sporls Meel 2023
25th August 2023

Approximately 175 Assistant Section
Officers (Probationers) of 2021 Batch
participated in Sports Meet, 2023 during
#he Foundation Training Programme. The
& ¥event allows individuals to showcase their
* physical prowess and skills. Engaging in
sports activities not only enhances
physical fitness but also boosts mental
well-being, concentration, and
productivity. It provides a platform for
employees to interact, collaborate, and
geevelop strong professional relationships
jutside the confines of their work
- > Yenvironment. Sports Day also instils a
e W - sense of unity and pride within the
‘ < institution, as participants compete in
friendly matches, cheering each other on

and celebrating collective achievements.

BLOOD DONATION GAMP
11th August. 2023

Blood donation is a selfless act that has a profound
impact on saving lives and improving the health of
/ ¥ individuals in need. It is a S|mple yet powerful
7 "ﬁ' gesture that embodies compassion, empathy, and
humanity. The act of donating blood not only

benefits the recipient but also brings a sense of

11th . August. 2023 fulfilment and satisfaction to the donor, Therefore,
under the aegis of ‘Azadi Ka Amrit Mahotsav’, blood
donation camp was organized with the help of
AlIMS, New Delhi. Around 35 participants donated

ESSAY / PREGIS WRITING COMPETITION

Approximately 181  Assistant  Section  Officers
(Probationers) of 2021 Batch participated in Essay & Precis
iiting Competition. The main objective of the blood and contributed in this divine donatlon
competition was to hone the writing skills, promote . o comnns ¥
critical thinking, enhance research skills, platform for self- amymw zoncrs moor -l
expression and creativity. It was one of the extra- *
curricular activities organized in order to make the <
Foundation Training interesting, engag%competitive.

i
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Amrit pMahotsav T oy

ISTM Smt. Rajul Bhatt followed by the rendition of the national anthem. The Guard of
Honour was presented by the Guards of CRPF. ASO Probationers of 2021 Batch
participated in the celebration. More than 50 ASO Probationers showcased their talent
through group dance, solo dance, singing, poetry, etc. and later gl
dlStFIbUt&tO \he particgaants who performed in the fupgch
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Library in News

el ] FHEATH, T
(T

The ISTM Library took this initiative to celebrate Readlng Month in the campus.
The month-long event was inaugurated on 13th July, 2023 by the Director, ISTM in
| the presence of faculty members and other officers. Several programmes and g
-‘Competltlons were organised during the month to encourage reading and literacy
among all the users of ISTM Library.

During the event, competitions and programmes such as Book Exhibition, Book
Review, Book Jacket Designing, Story Telling and Family Day, Find my book and
E -eauthored poetry recitation were organised. Many from the Faculty Members,
ficers, Staff Members and Trainees from different batches participated in the
programme. A total of 195 faculty members, officers and trainees participated in
all the competitions.
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Library in News

Seminar Theme: "Best Practices in Library
Services and Latest Trends"

1ith August, 2023

al Level Seminar for Librarians of Central Government‘
lonal Librarians Day. The seminar was conducted on 11th
est Practices in Library Services and Latest Trends”. A total of
India Participated in the event. The Seminar was inaugurated
nt Director, ISTM, Shri Naresh Bhardwaj Ji. Shri Rajesh Singh
eputy Director, introduced participants to the functions of ISTM. The first session
was delivered by Shri Pawan Kumar Shrivastav, ALIO, ISTM, where, he shared the best
practices being followed in the ISTM Library. The rest of the sessions were delivered by
external speakers 1. Shri R.K. Sharma, Ex-Director General, Delhi Public Library, 2. Shri
Kumar Sanjay, Director (Library), Niti Aayog, and 3. Dr. Lata Suresh, Head, Knowledge
Resource Centre, Indian Institute of Corporate Affairs.
All the librarians also visited the ISTM library and explored the rich collection of ISTM
Library, they also experienced the OPAC service of the Library. Later, all the librarians
were given opportunity to share the best practices they are following in their libraries.
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(HTTeTdR) ohl “S-ged 3R ITHINT fadl” fawa Feielt féct i
Rl TSI fhaT TT UT| Tg HIURATAT TXATH oh JHT STTARIRAL,
TohI Hewl, hHaTiat ud dfdar R gk sriftienl (urmmsierdr ud
STeT U4 ATReR) o foig sraifSia dht ft oft1 srfamer & sifaf
I<hT g HATd, ST A9t & Srefiay srierd vl Siarg
R & Hglch Hdxreh o Ug & YTiHg< &t Uchel HHAR UTSeh |
AT I<hT AGICT 3 HRIRATAT H TR chlHhIST H Tgal ehl UINT
A & U §-geq ol GgIdT o4 deeft agaqul SHeRat 4,
fored foh T & @l enfties Sheger wR IerHmT fodt § GRetar
@mwﬁlsﬁaﬂ?mﬁuﬁﬂﬂﬁaﬂﬁtﬁﬁqsaﬂlsﬁ
hTARITT H @&l oid §U i a<hl AgIed hi (U *iehIg- i~
TS | aﬁfﬁ“ﬁwnﬁmﬁaﬁg&m@rsﬂﬁﬁwmmaﬁ
chl| 3T RRIRATAT T T I fgal HINT bl AT I dlet hiiHhb]
<hl fgal | hrH het <hi fE1STeh bl X AT 81
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U A 14 RAdeR, 2023 & @ Raa a=mar man1 39 Iu«dsy § 4= A - g 5§30 (1fife) grr
STRY G221 ud gfg (ah1ffe) ZR1 STt 3rdie a1 uRame= forar mam === # 14 fAdeR, 2023 & 29 AR,
2023 <k f@ét gaarst, 2023 oft g=mar a1 ff6 gmarg &1 uRY JsrvTeT A, g w@Erera & AdnrgEr
fe=TiR 14.09.2023 srufa f@é Raw, 2023 & =1 ws1vTaT farvmT gRT gol, weRTE # A g wsg w5 sh
31T FHR Az St i sreagrar d smaifSia f@dt faw vurRie vd gty sif@e wRd wsrvmT a=ie= @
geor, ﬁmﬁsﬁmﬁgﬁmqg, mﬁ%&m(wmm)qaqsﬁagmn@mﬂw &8 srgare sHfder

J agfecrea it s, R e o spea R, o
i TR 8 et S ufgifa, aut ufRig 8 o A sl o e
. ar= ufemifar | ufsnfal & Ig adfA &g eifalks R wgiey

st ard. bt 2mf Sft 3 +ft oo afaaifar & wm forar qur aof wdiat
- aﬁqﬂﬁwﬁu’rﬁmaﬁﬁazazmmaﬁagm%aﬁml

ek ufeaifraTen & e & SefewRal Qe iffal 3 i IeaTEyde HfaTRET hu-er & TR
ﬁamm%ﬁ%m#mmmﬁﬁmﬁmﬁm_
mﬁgaﬁmmﬁﬁmﬁmw%ﬁﬁaumﬁmﬁuﬁmﬁmaﬁlwm%ﬁ
mmﬁamumwaﬁﬁmﬁuﬁmaanaa«%wmmmmﬁm%mwa
du= gg1 39 ufaaifarsit 1 Igea URom, MRS aUT HGIET & A1eaH § WA & TIHRI HIHeRST H
STaERE U & f§8 & vahT &t sgrmEn 21 21
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ONLINE & OFFLINE COURSES CONDUCTED DURING JUL TO SEP 2023

CSS - CADRE TRAINING COURSES - 33 COURSES AS UNDER:-
33 Level B, D, E, F, ASODR Phase-1 and ASODR Rhase-, ~ No-°fParticipants
Il courses were conducted during this quarter (Julto
Sep 2023). The duration of these courses ranges l
from two to twelve weeks. A total of 112
participants attended the training. r

DESCRIPTION OF COURSE NAME: -
« ASODR: ASO PROBATIONERS -—
Level-D, 206
LEVEL B: Asgﬁs WITH 6 YEARS OF APPROVED SERVICE
LEVEL D: SO S WITH 6 YEARS OF APPROVED SERVICE
e Loy
LEVEL E: US OF CSS WITH 4 YEARS OF APPROVED SERVICE
LEVEL F: US OF CSS WITH 8 YEARS OF APPROVED SERVICE

Illll ..II llllIlllIIIIIIIIIIIIIIII.PI..I IlIllIIIIIIIIIIIIIIIII.I..II. 'Illlll
' . CSSS - CADRE TRAINING COURSES - 02 COURSES AS UNDER:-

cipants

e

Total 02 courses of "Level I, and Level Il were conducted
during this quarter (Jul to Sep 2023). The duration of
these courses is three weeks long. A total of 65
participants attended the training.

—

DESCRIPTION OF COURSE NAME:
e LEVEL I: STENO OF CSSS Wi I“ 4 YEARS OF REGULAR SERVICE
e LEVEL Ill: PS OF CSSS WITH 4 YEARS OF REGULAR SERVICE

o~

IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII

DEVELOPMENT OF ATTITUDE KNOWLEDGE & S;KILL FOR HOLISTIC TRATISF?RMATION IN
AbMINISTRATION (DAKSHTAE 01 COURSE AS UNDEH

A course of‘ﬂevelopment of Atfftiide Knowledge & | for Holistic
Transformation in Administration (DAKSHTA) was conducted for MOEFCC during

this quarter (July to Sep 2023). The duration of this course was 5 days. A total of
20 participants attended the training. |

MOEFAA}TRY OF ENVIRONMENT, FOREJ’H CLIMATE CHANGE #I
o g ﬁ s = —
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http://moef.gov.in/

CALENDAR COURSES OTHER THAN CSS/CSSS AND CTP - 24 COURSES AS UNDER:

| l #
S.No Name of course Coursef | Duration | Duration artici
) Code| From To P P
o ants
1 |MS Power Point MS-PP-10 07.07.2023 | 07.07.2023 24
o [Workshop on Framing/Amendment of WFARR-01 | 06.07.2023 | 06.07.2023 | 30
Recruitment Rules
3 |Administrative Vigilance - Role of I0/PO AV3-11 07.07.2023 | 07.07.2023 54
4 |Cash and Accouns C&A-178 10.07.2023 | 08.09.2023 30
5 |Big Data Analytics in Government - Basic BDA 17.07.2023 | 19.07.2023 36
g (Basic)-06 R R
6 (Workshop on Income Tax WPF28 24,07.2023 | 26.07.2023 73
I 1 ] ]
7 \lstatistical Tools and Techniques STT-04 24.07.2023 | 25.07.2023 | (27
8 |Stress Management SM-10 07.08.2023 | 08.08.2023 20
. WPM-03
9 |Workshop on Project Management (Online) 17.08.2023 | 18.08.2023 20
. . WLO-SC/ST-26
10 |Workshop for Liaison Officers (SC/ST) ( Onlirfe) 17.08.2023 | 18.08.2023 45
Reservation in Services for
1 RIS-28 21.08.2023 | 24.08.2023 36
SC/ST/OBC/ExSM/PWDs
12 |Workshop on Cyber Security W-CS-03 I 31.08.2023 |31.08.2023 21
13 |Facilitation Skills FS-02 J 28.08.2023 | 30.08.2023 14
14 |Ethics and Value in Public Governance EVPG-20 | 04.09.2023 | 06.09.2023 20
15 |Gender Sensitization GS-10 04.09.2023 | 06.09.2023 25
Workshopion ﬁ:nduct of Inquiry on
16 |Complaints relating to Sexual Harassment| WCICRSHW-01 | 04.09.2023 04.J9.2023 37
of Women-at-Work Place
i ion Training P for th
p7 [Onientation Training Programme forthe | pp oo 14 | 18.09.2023 | 19.09.2023 | 10
retiring Government officials
18 Right to Information - Public Information RTI-PIO-35 25.09.2023 | 27.09.2023 2
Ofﬁc%rs : .
Jorres - !
' Total No. of Participants 626
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INSTITUTE OF SECRETARIAT TRAINING & MANAGEMENT
(3TTSTH3IT 9001:2015 <=M/ AN 1SO 9001:2015 INSTITUTION)

DIfHep g Uf21eor fI9TT /DEPARTMENT OF PERSONNEL & TRAINING
TR &1 o..fd. TRER(IRMT)/ ADMINISTRATIVE BLOCK, JNU CAMPUS (OLD),
3MAI% gTed AT faft - 110067/ OLOF PALME MARG, NEW DELHI - 110067
X919/ TELEPHONE- 011-26185308/ Tobithai/ FAX - 011-26104183
WEBSITE: WWW.ISTM.GOV.IN
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