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T3l W& File No.: A-35020/01/2023-ISTM
TG Hh/Government of India

TraaTeTa TP T e e

(T HTETHAT 9001:2015 TEAT/ AN ISO 9001:2015 Institution)
hiftier T wioTeroT fasmT / Department of Personnel & Training

Delhi -reg.

Details of the post is as under.: -

Institute of Secretariat Training & Management

iftien #iieh PorRTaA 3 HOH GeTd / Ministry of Personnel Public Grievances & Pensions
Date: 27/12/2023
Subject: - Filling up of one (01) faculty post of Deputy Director (Economics & Planning) (for shart
term contract) on deputation basis in the Institute of Secretariat Training & Management, New

Applications are invited for filling up the following faculty post on deputation basis in ISTM.

7/;"_— 2. The officer selected shall be entitled to ‘training

Ll g allowance' on his/her basic pay drawn at such rate (12% at
L t be determined by the G t of Indi
37 HElegq  Present) as may be determined by the Government of India

from time to time.

3. Details of eligibility conditions and the prescribed
proforma in which applications should be sent
may be downloaded from the ISTM website:
https://www.istm.gov.in/home/other circular.

4. Applications of only such officers/candidates will be
considered which are routed through proper channel and are
accompanied with (i) Bio-data (in quadruplicate) in the
prescribe format as given in Annexure-ll (A) (ii) Cadre
Clearance and (iii) Vigilance Clearance.

5. The applications of suitable and eligible officers and who
can be spared immediately in the event of selection may be

clarification that'-

1) An individual, who possesses OBC (Delhi) Cerfificate issued by the Revepue

Department, Government of National Capital Territory of Delhi cerfifying that he/she

belongs to a caste which has been notified as OBC by the Government of National

Capital Territory of Delhi, shall be entitled for the benefits of reservation of OBCs in civil

posts in various Departments of Govemment of National Capital Territory of Delhi,

imespective of the fact that the said OBG (Delhi) Ceificate has been issued with or

without mentioning of old certificate issued to his/her father, siblings and real uncles

(paternal side only).

2) An individual, whe possesses the OBC Cerlificate issued by a Competent Authority

outside Delhi, certifying his/her belonging to @ community duly notified as OBC by the

Government of National Capital Territory of Delhi, shall also be entitled for the benefits

of reservation of OBCs in civil posts under Government of National Capital Territory of

Delhi, This certificate should have mandatorily been issued on the basis of OBC

Certificate issued by Govemment of National Capital Territory of Delhi to his/her father,

siblings and real uncles (patemal side only) of the concermed person, who had been

residing in Delhi befare 8th September, 1993,

This issues with the approval of the Competent Authority,

Encls: As above (Harleen Kaur)

Spl, Secretary (Services)

No.F.19(02)/2011/S.IVVol.ll Dated: ......[......[2021

Copy for information / appropriate action to:-

1. The Secretary, UPSC, Dholpur House, Shahjahan Road, New Delhi-110069.

2. Chairperson, DSSSB, Govt. of N.C.T. of Delhi,

3. Principal Secretary (Revenue), Revenue Department, 5, Shamnath Marg, Delhi-
110054,

4. All the Heads of Depariments/Autonomous Organizations / PSUs, Govt. of N.C.T.
of Delhi, Delhi / New Delhi.

Copy for information to:-

1. Secretary to Hon'ble Lt. Governor, Delhi, Raj Niwas, Delhi.

2. Secretary to Hon'ble Chief Minister of Delhi, 3rd Level, Delhi Secreatariat, New
Delhi.

3. Secretary to all Ministers, Govt. of N.C.T, of Delhi, Delhi Secretariat, New Delhi.

Staff Officer to Chief Secretary, Delhi Govt. of N.C.T. of Delhi, 5th Level, Delhi

Secretariat, New Delhi.

P.A. to Secretary (Services), Govt. of N.C.T. of Delhi, Delhi Secretariat, New Delhi.

P.A. to Spl. Secretary (Services), Govt. of N.C.T. of Delhi, Delhi Secretariat, New Delhi.

Dy. Secretary (Services)-l/lll, Govt. of N.C.T. of Delhi, Delhi Secretariat, New Delhi.

Section Officers of all branches of Services Department, Govt. of N.C.T. of Delhi.

>

© QLN o

Section Officer (Coordination), Services Department, Delhi Secretariat, New Delhi
with the direction to upload this letter / circular on the website of the Services
Department.

(Harleen Kaur)

EN 42/5 Spl. Secretary (Services)

S. |Name of the Number | Pay level in the | Pre Revised |Eligible Category sent to Shri Ram Bhagat Kushwaha, Under Secretary
1N°~ g“‘ """:“1"“"'1' - "I"V1Ma""‘ :;V:“'e il (Training), Training Division, Block-IV, 3rd Floor, JNU
C eputy evel-1 - icers of the Central Govem- athis <53 ]
Director (Rs. 67700- Rs. 15600- |ment, State Govemments or (OLD) CHliuSatset pe'"'_" _110067 _W'thm a. penag éf 50
(Economics 208700) 39100 Union Temitories ar Universities | days from the date of publication of this advertisement in the
& Planning) GP 6600 or Recognised Research |nstit- Employment News/Rozgar Samachar.
utions or Publiec Sector Under- (Shefali Saraf)
takings or Autenomous Organi-
sations or Statutory or Semi- Under Secretary (Estt.)
Govemment Organisation EN 42/3 Telephone No. : 26737614
CoHan TOMESEF 19 = el W STYA T GOVERNMENT OF INDIA Zn
the subject cited above (copies enclosed), the undersigned (s directed ta convey the m’ T mvﬁaﬁﬂw .

MINISTRY OF ENVIRONMENT,

FOREST AND CLIMATE CHANGE
=i FEiea/REGIONAL OFFICE
Ground Floor, East Wing, New Secretariat Building
Civil Lines, Nagpur - 440001
E-mail: apccfcentral-ngp-mef@gov.in
F.No. Estt-235/RON/2015/NGP/ Dated; 21st December, 2023
VACANCY CIRCULAR

It is proposed to fill up the following posts in the Regienal Office, Ministry of
Environment, Forest and Climate Change, Nagpur fram the among officials of
Cenltral/State Governments purely on Deputation basis:-

Sr. | Name of Number of Level in the Pay Matrix as per 7th CPC
No. | Posts Vacant Posts
1. | Assistant 01 Rs, 85400-112400 (Level-6)
2. Jr. Hindi 01 Rs. 35400-112400 (Level-6)
Translator

The original circular, containing the complete details of above mentioned posts can be
seen on the Web Portal <www.moef.nic.infadvertisement> of Ministry of
Environment, Forest & Climate Change, Govemment of India. Application of lhe
eligible candidates, complete in all respects should be reached lo this office within a
period of 45 days from the date of publication of the advertisement.

(C.B. Tashildar)
AIGF(Central)/Head of Office

EN 42/6 Regional Office, MOEF& CC, Nagpur

Gandhi Smriti and Darshan Samiti

(An autonomous body of Govt. of India, Ministry of Culture)
Gandhi Smriti and Darshan Samiti, an autonomous body under Ministry of
Culture, Govt. of India invites applications for appointment on regular basis to
the following posts:

S. | Name of the Number and Pay Level of Pay Matrix
No. | Posts Category of
Posts
1. | Administrative 1-UR Group A, L-11, Rs.67700-208700
Officer
2. |Librarian 1-UR Group C, L-6, Rs.35400-112400
3. | Guide 2 (1 OBC, 1 SC) |Group C, L4, Rs.25500-81100
4, |Driver 2 (1 UR, 1 OBC) |Group C, L-2, Rs.19900-63200
5. | Safai Sevak 3 (1 UR,18C, |GroupC, L-1, Rs;18000-56900
1 OBC)
6. | Carpenter 1UR Group C, L-2, Rs.19900-63200
7. | Security Guard 1UR Group C, L-1, Rs.18000-56900

Interested and eligible candidates are required to apply through online mode only by
using the link https://gandhismriti.gov.in/ or https://gsdsrecruitment.in. Please
visit GSDS website www.gandhismriti.gov.in for other details such as qualification,
experience, terms & conditions and Selection Procedure, etc. Any corrigendum/

addendum/amendment will be displayed in GSDS website only i.e
www.gandhismriti.gov.in,
The last date of receipt of applications is 20.01.2024
Director
Gandhi Smriti and Darshan Samiti
CBC 09119/12/0003/2324 EN 42/1

—




SITHTE 1

ITHI HaleTd

WIS H.JFILE NO: -T-35020/01/2023-3m§vHTH

AT HICHR / GOVERNMENT OF INDIA
wR¥EeT 9fmTor aur gasu  @EunT
INSTITUTE OF SECRETARIAT TRAINING & MANAGEMENT
(T 3MECTHIHTO001:2015 HEYUT / AN iSO 9001:2015 INSTITUTION)
wHifder Td IIURToT TAsr / DEPARTMENT OF PERSONNEL & TRAINING
FITAS i WeEraa 3T ST J531daT / MINISTRY OF PERSONNEL PUBLIC GRIEVANCES 8 PENSIONS

Rt 27/12/2023

dar #,
1. @i, g3 FHaraa/fAser, IR WER
(FA=TR FAT F 3FER)

2. A&y wiHd, el AT WIHR TUT AT WIed IeTHuT Fee/feaferea et &
& 3Ushal/FgldeATed & YW
(=T AT & IHTER)

v fRETeT gftreror qur yedy weue, 99 Ree & wfafga smum w37 s (ardure
vd POee) & e GHE Ug (Aeuwifee dfaer & foT) # s I & Wey #H)

HRICAT/HARIET,

gﬁwmwﬁt&rgm%ﬁwaﬁmﬁmmmm(;tr.w.sr.@'r.)a’r%a'é
Reelr & Rua veh el wRiefor G &, Fefaf@a @ ge @ gfafagfad SR o sy S
& ST 3@ &1 9 @ S8 faevor fFeafafee g

HH qEATH RFq |daw Afgam & | q@  @afea | orr Aot
HEar HEAT | ddel oidel AT
1. |5 Fges | 01 | daer-11 adeT §5-3 | o WHR FUAT TSI
G g (z67700- 215600- WHR Hyar 9 T arar
rat=T) £208700) 239100 Jyar  forafdegreral  3ryar

Uz 3T 6600 | ARTAT WA JeIHEA
HEAAT HUAT Hdeifeish &7
F 3IUHAT  FYAT WA
HISA 3Yar wifafes rgar
Y TIPNT HIST  HIHT
HTERRY

2. wafEd FOEH SR BN ZaRT HT-HAT W 97 fHUiRd &0 & Iear ared 3o Fe
das W RIGOT HET e e H/AT 9T gRghe et & faw snfld amar o, @A AR
FeT#Td UT 3g 4o Fegerder-1 (%) # faw v &

3. ey ¥ % 3ugEd o o sifteREl, See w9 e S Rufa & doshrer S o
ST HeheT §, % 3Mdes (IR Wil #) it [T srara Feramer, e wia (wiRveron), wiRemor g,
salte-IV, el e, STamveTe Agw feafeared (W) TRET, 7§ feen-110067 & goeigse
/IR FATTR F 38 e & wwre @ Ay F 60 Rei F i Bsar Re s



(7 355 )

4. hael Jegl NTORNRININASARAT & Hdear W AR fFar smwer Ses 3mea 3R
AeaH garT 9a e Smedr A Ses @ (i) segeee-ll () F Ru aw sietar 3 Shamge
(araYsTen) (IR it &) JT (i) Fa97 3= (i) Tasar semafr S e

5. ifaw A & wug wread 3maeAT rar Sae g FuiRa eearder 87 & srar ar
T 3quT A1 fAeTRa WIelAT 7 781 g, # 3SR AT e 36 9g ) ggfad g i
feufa & sftemiat & e & 39elr SFiearly arvw A & At =@ & et

6. 3Tdes AN e & qd, TaTH SR ggRT Ig FAad ¢ forar Sre fF et ganr
I TS YU 3 a1 NS & Feaiad FX o 715 § 3N 30 WEr 9T A>T § FAUT e IF
T GfAeEdER T foU 910 § Ud Sriery Hr H{e o & IS | 5@ a1 v o gfSe & o aw R
g & v go s fr Rufa 7 d@dfta sftelr #r srigsd & faar smeam

8 FUAT 3% Haree & fAffieeT Tehehl H 30 aRUYT F7 egm9sh gR=re= fHar s

Hadra,
Hoed: Jefereas |(F) v 1I(F) _ a
D NI RALE
SIS HET: 26737614 o1
1. A I 9T FHerEreT, ) |fua (9Reton), giRveror geim, e v gRieor @, st
IV, Ji de, STaTetere Ae® faeafdegrerd (U= R, 75 feeel-110067

2. TANTSH, FIfFe vd GRETOr T #1587 3Ry & '@y 6 5 FiffE v gReror s
#r qease W H9Es fEar s

3ETF OreR AW, 7€ T - 110067/ OLOF PALME MARG, NEW DELHI — 110067
AqETES [ WEBSITE - https://www.istm.gov.in; S+ / FAX — 011-26104183; §-39 / E-Mail — istm@nic.in e

v s, AR affET (UAT)/ ADMINISTRATIVE BLOCK, INU CAMPUS (OLD), e
&




1. | ygaH 30 e (3ERET Ud fAaee)

2. | ggt dr dEar 01 (Th)

3. | 5w A & ug Rea § | 30.05.2020

4. | geffetor AT Hegi g Wl FHE ‘&' ASTafd, IN-3gard

5. | adeT ds del AfgeFd & dae-11 (:67700-%208700/-) & ITER dAckel
[(@-ENfd dde d5-3: o5 ddw 6600/- @RT <15600-
239100/

6. | STRIBTOT $7car HRA WIHN G@RT HAT-TAT W Ao a0 Haer Fenfaeiia
& (AT 3 12 gfeerd #Y & /) F AR

7. | Sfafgied $r et e TR & 3T a1 TRl 3t Hetew/faser # su fAgiea &

& qd foRl 3 Hadaed oid 9e W wRfagiea &
yraftr afgq aoerer wfafegiea 1 @fr JrReear 9] a¥
¥ 3 8T 8l

9g & fav &dew IR

(i) FrgRTeT TIPRIEIRT @erl nfe & gddeor vg garesT
TR & AT & fov g sRwar # @uifia, smaEa
AR FERT e

(if) FTRYETOT WIS, AT HEAT, ARG IHfsid e
Fotel LT

(iii) wemEfRE FRT AT gk At § T F [ fir
HEAT hieT|

acer 3R sted

gfafged RFRr 3 o Had/Ered A gied dde &
AR HA A Td FHI-THT W R THR @ HA A
HetlT FenfereiRa & (Fcame 7 12 gfderd i X §) & 3TaR
FIRIETOT 3T WIS el /T I GaN/EIaN |

10;

e & fr nfEa
36T, 337 3R T

v garr- (srevefes wfar afe)

. Feg PR YA 5T WHN HYaT §9 T T4 3rar
faeafaearerdt sar Agar grtd  IETHUE  HEAED 3Rmar
TESfAE T & IUHAT IFYAT FEIT FISA HUAT FifaE
HYAT HEY TN GITSeT /T HATHNT

F.(i) S 7 ot ar famr A FEfdT 3R ) @Ey 9

aroT U gU g% & s




(i) foegle oo "aer ar fasmer & da=r d5-3 (T15600-
739100), A3 G T5400 [da=r ARFT (I56100 &
£177500) & oiga-10 #] ofed ar goeer § AT IR
W g & geard 36 A5 & qrw auf Hr dar i g rwar
(i) foegle For Haer ar fasmr & daw ds5-2 (F9300-
734800), ¥5 ddsr 4800 [da= ARFH (47600 A
T151100) & wdw-8 #] dfed Ir GHRE # fFafaa 3R
w g & geurd 3@ I # & anf i dar A g 3R
(@) st Feafaf@a At sga 3R s @arREd &)
IfEr -

(i) e Aegar goa faeafacae € o vy & &9 &

(i) @t 3R R geus afka e AfT & a7 & g asf

1 S

(i) F=gar urd faxafacarem wyar @ & semes #
adiceR Bl sar w7 s (fae) & w=deea]
f3al;

(i) NHF AT 3T B gedua F a9 1 v ay¥ Fr
e FaT S A, Ao svEr Bw g F
IRIETOT 2 AT RS FA 7 Tk a¥ HT 3|

11.

IrdeT wifea @1 e Al g% 3y 56 af & e = e




1. sTH T4 9ar
(FTsT & #)

2. S+ faf¥ ($Hdr |=)

3. (i) @ar & wawr & A

(i) FEAST WHER & FIArNT Farf=rghr
#r Ay

4. M sgand

5. FT I 9g g T IMWE wd =
3ecTd qoT HT/Acr 82 (afy Rt argar
# fgat & sean Fuila sgar & wweer
AT 74T §, A 3TF TSR FT Jea@ Hil)

frmaMEs oRow & sfeafaa fae
IaTa/ITIT

FEd g@ERr uRa e @ awel
IEaT/3HT

&.() S Fqe daer Av fawmer 7 FRfAT 3R
W HEY U GRVT TH g g3 & 3ryar
(ii) foi=gier e waaT a1 femer & aqer d3-3
(315600-239100), I3 da= <5400 [T
Aerw (356100 & T177500) F wae-10 #]
afge o1 GHeheT # FAf@Ad 3R W gl
& 9eaId 39 A5 A uig gt dr Jar Fir g
3rear
(iii) gy o Haar a1 faermer & da ds-
2 (79300-%34800), ¥ dd=T 24800 [dc=
AfeeFT (T47600 & Z151100) & ddd-8 #]
afge a1 GoemeT # FafAd 3R | FgEd
& MRIT 39 IS H & aul I Fqar
kiicy

srforard

&) Tl a=gar urcq farafacmey & was
dr f3el;

@) Aser AR B gdvs afga s aifa &
& ¥ uiw asf #r 3gea 2

oe




1. Agar urca fazafagarea rvar dvus @
ymET # wEdeR B aar R
e (o) 3 F=rdsiear 33T,

2. s AT srar fow g 7 srearaeT &
U a¥ HT eperd rvar 3nfde A, e
e faa geeer # gReor & ar srfeid
A A TH a¥ H 3|

5.1 @te: 9RYT & IR gl AT UPIR FAER & A9 & IR gl &\ werEfas
FaTera/RAsTEETET gEr ot Pt F g seaf@a e ve aeshy sdant & A
A & U a8 Flad ggrEr =T @T g

5.2 Tk AR FAARER At & fawg & smdgeaswar garT dsfous/qea fawat v wrs
fawat & g fBFar ae

6. F9AT T &7 ¥ o fon Far Imus ganr
FHR F HicHA! 7 g HT 7S JAfSedT & IR,
AT 9g g IO HERIS AW vd FE
FTHT o7 FIA/HLA B

6.1 #re: JmeTar RwmT q@ERT AR ug F was A mdcawar qEnr e (ST @ Sfaer g A
mﬁmmm#ﬂamwﬂwmmﬁa#g&mpmmﬁwﬁmﬂﬁw
e fFar s gem

7. A T Fersheaey faavor &1 IfE e R o/ r wure 3rodied §, dF 39e 6l garT
fafted v fog & v o9 M Joree H|

FRTEI/ET | FafAa mew a GED a7 INFE F | 3mRT uwg &
oY eTid 9g Hadla oraa/ foT nfRa

e d5 vd Iz | aiRa snegera

=t/ FT 3ol

fFafAa smr w A g
aa ug & Feredr &l
AT FEaT
(FIFaRYa®)

LN

+ Ageaqor: THH/TATE & 6 ThIhd dde d3 TUT I3 ad HRERT F WY AfFdeT ® F
3 8 €, 37T Selehl oo o fRaAT STl Fae AT YR W 4iRd 92 & dda d5 qur I
JTAATTHT FT & 3ea@ HAT AV TdAR ddel 85 T I3 34 & T vddyTATEd a5t
TRl ZaRT W AT 9o fhU T &f, & salr A e S



AT/ GEUTA v/ THTES =
F 3t wreT aa,

ddeT d48 TUr I3 Aa«T

8. oA SR & FG®Y, 3 dgd
IAT 3T AT 3EH-FAET 3RMET TRy 3R
w

9. g adaAE JseR wfafgFa/dtaer &
| TR W ¢ af HIAT T FHY-

%) RS fogied
#r R

@) wfafagiFd/dtaer
W g &
afer

M HAGTERAT F HA
FRATAI/GISA T

) AT oA H
Aifos & W
€RT I &I A1
3R e

9.1 ate: I ey gger & & gfafgFa
g o QO fEHIRET & e 3o Ao
AT Fcafersar YA Afed 3T e Sd)

9.2 AYE: FHieH 9 (1) UL (H) & TBd Fa=r Tl
HFAT H & ST ST U AfFd & Hae/HeTa=T
& Ty gldfegfdd o« gq ea fhar &7 9
I FeT Hasl/HaTSe 7 e of forrer e &
@ gl

10. & 3macewar gant fera & #g 9
yfafegfea o i@ far mar &, ar Roelr
sfafegfeda & dtca & AR vd g e

1. FIA VIR & I & FfaRea Raon:
FuAT qad & 3a Feafaf@d 7 fhad s
FRT & (T HicAA & TGHET Y fdiaar &1
A ST FY)

i. g AR




i. UsT 9

iii. FEIT IS
iv. EEER 3UHA
v. faeafaeae
Vi. T

12. F9ar saw & Far 39 3460 femr &
FE F WRE ¢ aur BisT I3 7 § 3yar frst
I3 & v Gt &

13. &1 ¥Y HM™T daa1A77 7 §? I &,
ar weee 1 Oy fod aar @eies @ @ &
AaTA # T o Iea@ |

14. Wﬁmwﬁﬂm?mﬁuﬁ

et Afgaw & s Ss/ER A Iz aaT For gRerferrar
Hel da=t

15. I HASAFAT Uk QO 6T § &, ST Foald GHR & ddTH=AT &7 UTedsT 7761 T T@T

¥, oY TIee E@RT ST A e odf oreet Pefaf@a favor @ &, & dee v

A daeT UG AAAAA QYT | HEINs  Ac/3ARA  Ted/ed For TRafsTat
dagera #r & sy amfe
(§-379 =T & H1Y)

16. & 3R Ug e Iugwd sfaRad
aen, A F15 @, SGwer 39 5@ 9w $ o
A IUGFAA F GHSA H Ieol@ FEAT el
(5Ed 3= Irar & gry-ary (i) IfaRed A
Hear (i) carawmiAs gRweTor gur (i) REd
aRta/faare # el sri-3esa @ sfake
HoTeTa BN & Wafer F off AT & S HhA ¥)
(AYe: rqatea wuTe g @ Ry 7 srerr ofie
FerasT )

16. @. YA
Hﬁﬁﬁﬁ#ﬂﬁﬂ%%éﬁmﬁ@ﬁﬂsw
# FIT FH Ieo@ F




() g yeRE g RO st faw
IR

(i) qRERR/BEgR3NTRFRRE wriEr

(iii) cgTEaTRes @eEy dTaEn asfat &
Hey

(iv) ¥@F & A 9 Gofiehel 3RMET HaraeT & faw
ST 9w

(v) @ 3reraumE3ifEea 3ur e saed
EART INRAFNG & AIAT Y&l Hr TS
(3

(vi) PG 3T gl

(A rgATeT T g A Ryfa & 3renr ofie

Heldd #Y)

17. 991 3@ H & Far a9 gfafgiea
3ET eddliee Hidelr & AT HKded v
@B B

18. &aT 3T eqqfad Sfa/3rERd Seenfd
/T 82

Her RfFa oRu=/fasie &1 taeqds saeisd 2 ar § aur g5 8 Tuse SRt §
o e sareRl FeqeE & wafta & o guen & RAftad wAde #F AN gEaNr W aEast
FT T FIATY G@RT UG W T el & GAT oY Hedidhet forar STeamm| 3 @RI & a5 Faan/saRT
A galedA SAHRT & IFFTOR TS Td Fer § adr T &l sf qearcas gl s a0 9=

U UG 93T &Y, P SImRAHT G I

(ITASTFAT & FEATRT)

§-He g

H9$ dEAT




sfPorEt F 3ucey qAt F HGEN HIdeAhdl GaRT 3uAFd Hdest # & IS FaA/ART
& aur ger &1 & RfFa aRux & sfeaf@a dfttes 3eard vd swepere @aradr &) afe 3o
YT BT & a 376 dcehrel shrdiegerd Y GaT Smeem|
2 og st wfore frar smar § R

(i) safrarchgsn ¥ GAY F PG Tl IIAT IFRMATAS Al
afFsa/faarred= el gl

(i) JeThr Feafesar gATOIT &7 SIner &

(iii) 37T Mo RO SRR AT & # oo BN W&HR # X af¥a srwar 398
IR & ¥F F 3Ed garr fafad gcafia Roa 5 avf & aiffs s Rovet
wremfaar Feree gl

(iv) 37 X Roer 10 auf & e 1% a/erd afed 78 oS o ¥ 3uar 397 | Rod
10 asf & gkl oemg ¢ SV enfed v g Foee &1 (SHaT o A g)

gfageanr

(Fraveausast fad=or wftsrr & #g7 afta)
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FrewsedT/ File No.:A-35020/01/2023-ISTM

HRT HIHT / GOVERNMENT OF INDIA
afErareT af¥eior aur gasw deunT
INSTITUTE OF SECRETARIAT TRAINING & MANAGEMENT
(T NTETHIIT9001:2015 HFUT / AN ISO 9001:2015 INSTITUTION)

FITF Td GiaTor RANET / DEPARTMENT OF PERSONNEL & TRAINING
Fifds s e sl Yuer J@seT / MINISTRY OF PERSONNEL PUBLIC GRIEVANCES & PENSIONS

Date: 27/12/2023

To

1 The Secretary of all Ministries/ Departments of Government of India
(As per standard list)

2. The Chief Secretaries of All State Government and Heads of recognised Research
Institutions/ Universities/PSU/Colleges.
(As per standard list)

Subject: -Filling up of one faculty post of Deputy Director (Economics & Planning) (Short term
contract) on deputation basis in the Institute of Secretariat Training & Management, New Delhi —
reg.

Madam/Sir,

I am directed to say that the Institute of Secretariat Training and Management (ISTM), a Central
Training Institute New Delhi proposes to fill up the following faculty post on deputation basis. Details of
the post are as under: -

S.No. [Name of the Post |[Number of |Pay level inthe [Pre Revised Pay Scale  [Eligible Category

vacancy ay Matrix
1 Deputy Director 01 Level-11 PB-3 Rs.15600-39100 GP| Officers of the
(Economics & (Rs.67700- 6600 Central Government,
Planning) 208700) or State
Governments or
Union Territories or
Universities or

recognised research
Institutions or Public
Sector Undertakings
or Autonomous
Organisations or
Statutory or Semi-
Government

Organisation

Contd..




(From pre-page)

2 The officer selected shall be entitled to ‘training allowance’ on the basic pay drawn at such rate
as may be determined by the Government of India from time to time. The eligibility conditions,
qualifications and experience required for the post and other details are given in Annexure-I(A).

3. It is requested that applications (in quadruplicate) of suitable and eligible officers andwho can be
spared immediately in the event of selection may be sent to Shri Ram Bhagat Kushwaha, Under
Secretary (Training) Training Division, Block-IV, 3"'Floor, JNU (OLD) Campus, New Delhi-110067
within a period of 60 days from the date of publication of this advertisement in the Employment News/
RozgarSamachar.

4. Applications of only such officers/candidates will be considered which are routed through proper
channel and are accompanied with (i) Bio-data (in quadruplicate) in the proforma as given in Annexure-
II(A) and (ii) Cadre Clearance.

3. Applications received after the closing date or without prescribed documents or otherwise found
incomplete or not in the prescribed proforma are liable to be rejected. Officers in case of selection for the
post will not be allowed to withdraw their candidature subsequently.

6. Before forwarding the applications, Competent Authority must certify that information furnished
by the applicants are verified with their Service record and found correct and should also countersign the
application with the office seal. It may also be confirmed that in the event of selection for appointment,
the officer concerned will be relieved of his/her duties.

748 This may please be given wide circulation in various units of your organization.

Yours faithfully,

etob S .
it\eﬁl‘iﬂéﬁ,‘ -

Under Secretary (Estt:), =«
Telepl:]’or.;e'_'_ll‘:{g;_26"7.3l@_f’c;‘c'. Ty

Encl.: Annexure I(A), & II(A),

Copy to:

1. Shri Ram Bhagat Kushwaha, Under Secretary (Training), Training Division, DoPT,
Block-1V, 3™Floor, INU(OLD) Campus, New Delhi-110067
2. NIC, DoPT with the request to upload the same on DoPT’s website.

wnafAE @, 94,8, aRERX (RET) / ADMINISTRATIVE BLOCK, JNU CAMPUS (OLD), > (
HEE qred AT, 9% et - 110067/ OLOF PALME MARG, NEW DELHI — 110067 @ @
FaATET / WEBSITE — https://www.istm.gov.in; THFFE / FAX - 011-26104183; §-A/ E-Mail - istm@nic.in
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10.

Name of Post
Number of posts
Date from post vacant

Classification

Pay Band

Training Allowance

Period of deputation

Duties and responsibilities of:

the post
Pay & Allowances
Qualifications, Experiences

and Eligibility required for
the post

Annexure —I (A)

Deputy Director (Economics & Planning)
01 (one)
30.05.2020

General Central Service Group ‘A’ Gazetted, Non-

Ministerial

Pay in the Level-11 (Rs. 67700/ to Rs.208700/-) in the Pay
Matrix (Pre revised PB-3: Rs.15600-39100/- with Grade
Pay Rs.6600)

At such rate (at present @12%) on basic pay as determined
by Government of India from time to time.

Period of deputation including period of deputation in
another ex-cadre post held immediately preceding this
appointment in the same or some other organisation or
Department of the Central Government shall ordinarily not
to exceed four years.

(i) To schedule, organize and direct training programmes
for supervisory and operating level officers of the Central
/State Governments/ Autonomous Bodies etc.

(ii) to produce training materials, case studies, practical
experiences, etc. and

(iii) to assist the Director of the Institute in Administrative
and Training matters

A deputationist shall be entitled to his/her basic pay drawn
in his/ her parent cadre/organization and training allowance
at such rate (at present @12%) on basic pay as may be
determined by the Government of India from time to time.

By Deputation (including short term contract)

A. Officers of the Central Government, or State
Governments or Union Territories or Universities or
recognised research Institutions or Public Sector
Undertakings or Autonomous Organisations or Statutory or
Semi-Government Organisation-

(a) (i) holding analogous post on regular basis in the
parent cadre or department; or

(ii) with five years’ service in the grade rendered
after appointment thereto on regular basis in the pay
band-3, Rs. 15,600-39,100 plus grade pay Rs.5400
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[Level 10 (Rs. 56100-177500)] or equivalent in the
parent cadre or Department; or

(iii) with six years’ service in the grade rendered
after appointment thereto on a regular basis in the
pay band-2, Rs.9300-34800 plus grade pay Rs.4800
[Level-8 (Rs. 47600-151100) in the pay Matrix] or
equivalent in the parent cadre or department; and

b) Possessing the following educational qualifications

and experience: -

Essential:

(i) Bachelor’s Degree with Economics as a subject
from a recognised University;

(i) Five years’ experience in the field of Economics
Policy including Planning and Financial Management.

Desirable:

(i) Master’s Degree in Economics or Master’s Degree in
Business Administration (Finance) from recognised
university or Institute.

(ii) One year teaching experience in Economics Policy or
Financial Management or One-year experience in
imparting or Organisation Training in Economic Policy,
Planning or Financial Management.

Not exceeding 56 years as on closing date of receipt of

applications.



ANNEXURE-II (A)

APPLICATION FOR THE POST OF DEPUTY DIRECTOR (Economics & Planning)

INISTM

BIO-DATA/ CURRICULUM VITAE PROFORMA

1.Name and Address

(in Block Letters)

2.Date of Birth (in Christian era)

3.i) Date of entry into service

ii) Date of retirement under Central/State
Government Rules

4. Educational Qualifications

5.Whether Educational and other qualifications
required for the post are satisfied. (If any
qualification has been treated as equivalent to the
one prescribed in the Rules, state the authority for]
[the same)

Qualifications/ Experience required as mentioned|Qualifications/
in the advertisement/ vacancy circular possessed by the officer

experience

(a) (i) holding analogous post on regular basis in
the parent cadre or department; or

(ii) with five years’ service in the grade rendered
after appointment thereto on regular basis in the
pay band-3, Rs. 15,600-39,100 plus grade pay
Rs.5400 [Level 10 (Rs. 56100-177500)] on
equivalent in the parent cadre or Department; or

(iii) with six years’ service in the grade rendered
after appointment thereto on a regular basis in the
pay band-2, Rs.9300-34800 plus grade pay Rs.4800
[Level-8 (Rs. 47600-151100) in the pay Matrix] on
equivalent in the parent cadre or department; and

Essential

Essentiarl

A. Bachelor Degree from recognised University

B. Five years’ experience in the field of
Economics Policy including Planning and
Financial Management.




Desirable
Desirable

1. Master’s Degree in Economics or Master’s Degree in|
Business Administration (Finance) from recognised

university or Institute.

2. One year teaching experience in Economics Policy on
Financial Management or One year experience in
imparting or Organisation Training in Economic Policy,

Planning or Financial Management.

5.1 Note: This column needs to be amplified to indicate Essential and Desirable Qualifications
as mentioned in the RRs by the Administrative Ministry/Department/Office at the time of]
issue of Circular and issue of Advertisement in the Employment News.
5.2 In the case of Degree and Post Graduate Qualifications Elective/ main subjects and
subsidiary subjects may be indicated by the candidate.

6. Please state clearly whether in the light of entries
made by you above, you meet the requisite
Essential Qualifications and work experience of
the post.

the relevant Essential Qualification/ Work experience possessed by the Candidate (as

6.1 Note: Borrowing Departments are to provide their specific comments/ views confirmin
indicated in the Bio-data) with reference to the post applied. g’

7. Details of Employment, in chronological order. Enclose a separate sheet duly authenticated by
your signature, if the space below is insufficient.

Office/Institution [Post held on[From To * Level in the Pay|Nature of Duties
regular basis Matrix pay Band|(in details)
and Gradefhighlighting

Pay/Pay Scale offexperience
the Post held onjrequired for the
regular basis ost applied for

* Important: Pay-band and Grade Pay granted under ACP/MACP are personal to the officer
and therefore, should not be mentioned. Only Pay Band and Grade Pay/ Pay scale of the post
held on regular basis to be mentioned. Details of ACP/MACP with present Pay Band and
Grade Pay where such benefits have been drawn by the Candidate, may be indicated as below;

Office/Institution Pay, Pay Band, and [From To
Grade Pay drawn
under ACP/MACP

Scheme

I8 Nature of present employment i.e. Ad-hoc|




or Temporary or Quasi-Permanent
or Permanent

9.In case the present employment is held on
deputation/contract basis, please state-

a) The date ofb) Period of appointmentic) Name of the parentid) Name of the post and

initial on deputation/contract  |office/organization tolPay of the post held in|

appointment which applicanfisubstantive capacity in|
belongs. the parent organisation.

certificate.

organization

9.1 Note: In case of Officers already on deputation, the applications of]
such officers should be forwarded by the parent cadre/ Department
along with Cadre Clearance, Vigilance Clearance and Integrityl

9.2 Note: Information under Column 9(c) & (d) above must be given|
in all cases where a person is holding a post on deputation outside the
cadre/ organization but still maintaining a lien in his parent cadre

10. If any post held on Deputation in the past byj
the applicant, date of return from the Ilast
deputation and other details.

11. Additional details about present
employment:
Please state whether working under (indicate the
name of your employer against the relevant
column)

i.  Central Government

ii.  State Government
iii.  Autonomous Organisation
iv.  Government Undertaking
v.  Universities
vi.  Others

12. Please state whether you are working in the
same Department and are in the feeder grade or
feeder to feeder grade.

13. Are you in Revised Scale of Pay? If yes, give
the date from which the revision took place and
also indicate the pre-revised scale

14. Total emolument per month now drawn

Basis Pay in the PB/Level in thelGrade Pay
Pay Matrix

Total Emoluments

15. In case the applicant belongs to an Organisation which is not following the Central
Government Pay-scales, the latest salary slip issued by the Organisation showing the following




details may be enclosed.

Basic Pay with Scale offDearness Pay/interim relief/

details)

Pay and rate of increment |Allowances etc., (with break-up|

other[Total Emoluments

16.A Additional information, if any, relevant to the post
iyou applied for in support of your suitability for the post.
(This among other things may provide information with|
regard to (i) additional academic qualifications (ii)
professional training and (iii) work experience over and
above prescribed in the Vacancy Circular/Advertisement)
(Note: Enclose a separate sheet, if the space is
insufficient)

16.B Achievements:
The candidates are requested to indicate information with
regard to;

(i) Research publications and reports and special projects
(i1) Awards / Scholarships / official Appreciation

(iii) Affiliation with the professional bodies/ institutions
societies and;

(iv) Patents registered in own name or achieved for the
organisation

(v) Any research/ innovative measure involving official
recognition

(vi) any other information.

(Note: Enclose a separate sheet if the space is
insufficient)

17. Please state whether you are applying for deputation
or Short Term Contract

18. Whether belongs to SC/ST

I have carefully gone through the vacancy circular/advertisement and I am well aware
that the information furnished in the Curriculum Vitae duly supported by the documents in
respect of Essential Qualification/ Work Experience submitted by me will also be assessed by
the Selection Committee at the time of selection for the post. The information/ details provided
by me are correct and true to the best of my knowledge and no material fact having a bearing

on my selection has been suppressed/ withheld.

(Signature of the Candidate)

Address

Date

Email ID

Contact Number




Certification by the Employer/ Cadre Controlling Authority

The information/ details provided in the above application by the applicant are true and
correct as per the facts available on records. He/she possesses educational qualifications and
experience mentioned in the vacancy Circular. If selected, he/she will be relieved immediately.

2. Also certified that;

(1) There is no vigilance or disciplinary case pending/ contemplated against
Shri/Smt.

(ii) His/ Her integrity is certified.

(iii)  His/ Her CR Dossier in original is enclosed/photocopies of the ACRs for the
last 5 years duly attested by an officer of the rank of Under Secretary of the
Govt. of India or above are enclosed.

(iv) No major/ minor penalty has been imposed on him/ her during the last 10
years or a list of major/ minor penalties imposed on him/ her during the last 10
years is enclosed. (as the case may be)

Countersigned

(Employer/ Cadre Controlling Authority with Seal)




