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| No. ADMN-1 2020!1[2024-ADMN

LG WWGovemment of lndla

ST éalammnalm \
- Ministry of Development of NER

S-S oReg e
- North Eastern Council Secretarlat
| ?ﬁﬁl‘q‘%c—«q T Nongrim Hills, Shillong-793003

" Website : hitps: f!necouncrl gov.in .

Date: 1st Februar‘y, 2024

The North Eaistern Council Secretariat is locking for the services of a suitable officer for
filling up one (1) post of Director (Tourism and Industries) on deputation
1H{including short term contract) basns The pay and other terms and conditrons of
-deputation will be .

-1 regulated in accordance Wlth DOPT’s Q&M No. 8/8/2009 Estt. (Pay—ll) at.17.06, 2010 as
amended from time fo time. Gadre AuthontleslHeads of Depariments are requested to |
forward applications of eligible and willing candidates whose services can be spared on
d'ep_-utation' basis immediately so as to reach the undersigned within 60 days from the
date of publication of this advertisement in Employment News. The details of post,
| sligibility criteria, job requirement, age limit, qualification and experience required for
| the post are indicated in Annexure-l below.. For Application FormS!CUrrioulum Vitae -
.Proforma (Annexure-1l) and other necessary details the candidates are adwsed to visit
fand download from the NEC website https: Ilnecouncil.gov in.

- LIST OF ENCLOSURES TO BE ACCOMPANIED WITH THE APPLICAT[ON
1. .Appllcation in the prescnbed format - Annexure-il duly completed; srgned by the’
candidate and countersigned by the Cadre/Appointing autherity..
2. Aftested copies of ACRs for the last 5(five) years duly attested on each page with

India or equivalent. .
- Integrity Certificate. - . _ _
_Vigilance Clearance. e -
. Major or minor penalty cerhﬁcate for the last-10 years of his serwce :
- Acertificate to the effect that the. partlculars fumished by the candldate have been
+verified and found correct as per sefvice reoords : -
Cadre clearande certificate. ’ :
. Self attested photocopy of educatlonal certlf cates

T

R

o North Eastern Council Secretariat
Nongrlm Hills, Stnltong- 793003

" Ph.No.: (0364)-2522647

: ANNEXURE-I

) Nameﬁof the

i)_irecit_or (Tourism and Industries)
po

S. [Name of the Post | Number of | Pay Level inthe |Efigible Category
No: | - : Vacancy - Pay Matrix - o
|{i} |Joint Director = | 01 Level-12 Officers working

- |(Financial - : {Rs.78800-209200) |under Central

'| Management) T Government only
(iiy | Assistant Directer 02 |  -Level-#
© - |(English Shorthand - o (Rs. 47600-151100)'

&Typing) - |

~ seal by an officer nof below the rank of Under Secretary to the Government of {

-(L s. .Gangte)'
_Director (Admn.) B

01 (One’) BT
}_evel 13 (Rs. 123‘!00 215900/-)
Deputatlon @nciuding short term contract)

{b) {No. of post
{c} Scate -of pay
|1 |(d) { Method of -

" irecruitment

|or the. Unlon Terntones Administrations or Public Sector

: Undertakmgs or Universities or.recognized research.

-1 institutions. or seml—Govemment or statutory or autonomous
bodies:- L . -
Tea) | holdlng analogous post on regular baSIs |n the parent
| - |cadre or department; or PR

(il} with five years' service in the grade rendered after
appolntment thereto on a regular basis i ln level 12 -

in the parent cadre or depariment; and

(b) possessmg the followang educat:onal quallflcatzons '
‘I | and experience: |

| (i) | Bachelor's Degree from a recognlsed Umvers:ty or'
Instituite or. equtvalent and '

‘ (ii) Ten years' experience in promotfing mdustnal
projects, small scale industries or tourism.

Note 1.- Penod of deputation .(lncl_udmg short-term )

preceding this appointment in the same or some other
" organization or department of the Central Government
shall ofdinarily not to exceed five years.

Note 2. - The maximurn age limit for appointment by
_deputation (including short term contract) shall be not
'exceedlng fifey-six years as on the closmg date of the

: recelpt of applications: '

(e) {Job To study and advise on spec:ﬁc pragramimes and formulate
" irequirements | appropriate schemes relating to Banking, Bank Finance,
|Industries in the North Eastern Region and to.assist the -

| State Governments in the region to obtain bank finance
facilities for different schemes and execution of schemes for

‘| for establishment-of lndustnes Entrepreneurshlp Development
Programrnes :

Note Candidate-who apply for the above posts would not be allowed to w:thdraw thelr
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. /Flle No. ‘E—35_02010312023—lSTM'
.. YRd wERR/Government of India -

lnstdute of Secretarlat Tramlng & Management

(T T 9001:2015 TEAVAR ISO-9001:2015 Institution)
| eIt we widteoT favmT/Department of Personnel & Tra;nmg
: it wien fmmmm e iyF Heer
M;mstry of Personnel Publ:c Grievances & Pensions
Date:13th February, 2024

Subject - Filling up of One (1) vacant faculty post of Joint Director (Financial
Managemeni) & Two (2) vacant faculty post of Assistant Director (English
Sherthand & Typing) on deputation basis in the Instltute of Secretariat Tralning
& Management {ISTM), New Delhi - reg.
Applications are invited for filling of the following faculty posts on a deputation basis
from amongst suitable and eligible officers working under Central Govemment: .

* Officers who have been granted Non Functional Selection Grade. (NFSG) in Level 10
are also eligible to apply and on seleotlon helshe will be aliowed to retam in that Pay |

“.Level.
"2, The offi icer selacted shall be entltled fo ‘trarnmg allowance on the|r basic pay drawn
-at-such rate as may be detemuned by the Government-of India from time to time."

3. Details-of the el|g|b|l|ty -conditions for appointment to:the vacant posts in ISTM and

. the: -presciibed proforma in whrch applrcahons can be sent:may be downloaded from

this Departments website: wwwpersmin nic.in as well as from the ISTM website: |

| https:twwniv.istm.gov.infhomelother circular.
& Appllcauons of only such ofﬁoersfcandldates will be con3|dered Wthh are routed '

throug*h proper channel and are accompanied with {iy Bio-data (in quadrupllcate) inthe-
proforma as given in. Anrexure-ll and (i} Cadre Clearance, |
5. ‘The' applications of - suitable. and. eligible officers .and. who can. be spared }
immeediately in'the svent of selectlon Hay be gent to Shri Ram Bhagat Kushwaha,

V-Under Secretary (Training), Traimng, Dnﬂsron, Block4V, 3rd Floor, JNU (Oid)
| Campus, New. Delhi-110067 - within a_period of 60 days from the date of |

pubucatlon of this advertrsement in the Employment News/ SR GHFEIT ;
‘ { Shefali Saraf)

Under Secretary (Estt.) |
: Telephone 26737614

Oft" icers of the Ceniral Government or the State. Govemments I

iarrc—ir_'

- |(Rs. 78800-209200f } in the pay matrix or equwalent ].

mﬁwﬁaﬂsﬁam

| Aryabhatta Research Institute of
Observational Sciences

(Ani'Autononious Institute under DST, Govt. of India)
CORRIGENDUM

Extensmn of last date for submission of application to the post of
: - Director, ARIES

With reference o the Advertisement No.AO/ DR/2015-ESTT (Volume-

| 1131331 dated 20th December, 2023 regarding recruitment of Director,
1 itis here by informed that the last date of submission of application has

been extended up to 10th March, 2024 and the last date for the
submission of the applications_ for those applying from far- flung areas

| shall be 25th March 2024
"EN 49/74.

Registrar, ARIES

| contract) including: pefiod of deputation (including short- | |
- | term contract) in another ex-cadre post held immediately | |

| WWW 'saha- ac.in

Employment Oriented Industries in the North Eastern-Region. |

 candidature subsequently

EN 49/23

Saha Instltute of Nuclear

Physncs Kolkata

No SlNPIEsttIAdvtl0212024
Engagement of Project Assistant in FRENA on |
- temporary basis

log on to the Institute website

(Please click on Job

Opportumtles) for the engagement of Project

Please

|Assistant in FRENA.

CBC 4813511 21002412324 EN 49/62
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HISd TEAT: U-35020/03/2023-T.9.9.9.

HITH EIHIR / GOVERNIMENT OF INDIA
afErarad afeaior aur gdasw Oyl
INSTITUTE OF SECRETARIAT TRAINING & MANAGEMENT
(T TETHEIITI001:2015 HEUT / AN ISO 9001:2015 INSTITUTION)
FHITHEF T afraTor THsiNT / DEPARTVIENT OF PERSONNEL & TRAINING
wIfete @t freerma 3ii Tersy ST / MINISTRY OF PERSONNEL PUBLIC GRIEVANCES & PENSIONS

femien: [z weadt, 2024
ar #,
gfra, |8l AT/ fAHTIT, HRA THR
(Tt T & 3AER)

v wREmey gfteor qur gay weum, 798 el o agea MRus (Rdr geua) & & (1)
Rea ¥ 1g 3R werw Rws @ srgfof 3 cFon) & & (2) Rea w@@ 9al &t
sfafagfaa smur o s e & ey |

HEIGA/ARIE,

AT Tg el 1 AT g3 & T Afarera fNeTor JUr ey HEAE (FATH), GEREEC)
de WER & 3 FrERd 3ugFd 3 U REREl # § Fefafad Red do gel &
gl fFd 3MaR W M S g e @ gl

HA | YesIH RfFa | ader AT # ddod oldel g Sofr
1. | fRww | 01 | Qw12
(e wsiereT) (278800-2209200) hddl g EXAR & IefleT

FrI T arer Y
2. g e 02 | Jga-8

(3T AR (247600-2151100)
3R o)

A AERY S dae 10 &7 NR-FrfcAs T I (TATHTHS) uer AT Ir gy, o eft
3des FReA H/AT AT § AU T gl B Al A 30 3 A dael A FidUROT dRaA v AT
gref|

2. TS AFNT HRA FFR CaRT FAT-HAT W JAT IR T & 3678R 9red 379t 7T
ddd W gfeTor sEr Urcd aa S/ g ghyghft uet & fow afera armar e, 3gard ik
3e[od AT e TqaRor resars-l-(F), @ (@) A Qe v &

3. 3N ¥ T 3uygera 3R g ARl Seg ager gl 1 Fufd & dehrer srdaea fhar
ST Hehl &, o 3dea (ar gfaal o) st e swora Ferarer, waw @fa (9fverorn), gfRreror e,
sarE-1V, g d@, Saetard dew Aedidgared (qUan) 9REw, @8 Red-110067 &1 searmic
SSRISTIIR FAER H 8 faeae & et $r AR @ 60 et & Miay Misar G s

956 2 SIRT........
yrafAE s, oA aRWR (JXT) / ADMINISTRATIVE BLOCK, JNU CAMPUS (OLD), o
e qred AN, a9 Ree - 110067/ OLOF PALME MARG, NEW DELHI - 110067 @ @
JIATET / WEBSITE - https://www.istm.gov.in; TATFFE / FAX - 011-26104183; §-A / E-Mail - istm@nic.in




()

4. Fad 3wl AFIRT3MEeTran3t & deAl o fdar f&ar awenr S 3mded 3Rd
AEIA @R I¥d fhe sier 3 oot @ sl () wa |l (@) 3 R{e e @i 7 ()
Sfadged (SRS (IR wfadl #) Jur (i) dast =gy ash sme

c

5. ifad fAfd & gearg grog At srar Sas arr FUiRa gradss w8t gl rar o
Hear 3qet AT ARG IerAT 7 FAET g, @ 3EdER a G Seer| 39 ug W AAfAd gl @
feafa & dfawRat o g & 39el srefieardl aog da &1 safd € § smesf

6. 3Mdeet AT el @ qd, HaTH TSR GaRl 4§ Acdad &Y foadr Sv & 3mdeeh! qanr
T 1S FIAU 37 AaT Repis & eafg & o 718 € 3R 3¢ TEr 9 9:r § JUr Hdes 97
W fdgEdan #X U v § vd Frfed 1 #g3 oo & a1 &) 59 o & o gt R o Se R
fgiFa & fov g o & el & deafid fRer) o srisd ax fear s

7. FOAT 39d TS o [afdeer venenl A ga aRuT o1 eargs gR=ree fhar S|

| HIERT,
Hodaish: HJeaas I-(F), 1-(@), I-(F), wd lI-(@)

.

Syl A

(PTAT TH)
3R @fag (TUTgEn)
oIATY HEAT: 26737614

EIRE

1. 8 & #ITd FHeudTel, 3aX Afda (fvaton), weTor varer, ifder va gRieior faem, selieh-
IV, I e, STarglenel s faeafdedror (e JRE, 7% faed-110067

2. wA3NSH, Hiffe va giNeror fasmer S sw IeY & Wy R g0 wifdew v giRieor e
$T JgdEC W 3Tl ThAT F0|

yurefaE sard, 4. IR (AT / ADMINISTRATIVE BLOCK, INU CAMPUS (OLD), ,
Ww qred Ant, @ el - 110067/ OLOF PALME MARG, NEW DELHI — 110067 ~
39TTET [ WEBSITE — https://www.istm.gov.in; eNbFE / FAX - 011-26104183; -3/ £-Mail - istm@nic.in
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2. Yel & gEar

3. &g Y O ug Raa

6. TAeIUT $Tcar

7. v & sa

8. Ug # g HrAT w
wfgreq faawor

9. ade 3R s

T e (R gee)
01 (Tsh)

22.06.2023

AT Seg1d Hal FHE 'F WA, IR-3tqaradrr

et AR o Aaer-12 (X78800-1209200/-) & AR deke

[qg wNferd ad= d5-3 : Uz dde X7600/- @fed 15600-
<39100/-]

HRT TN SN HAG-HAY T Hel ddel Heaell ganfareifia
X (et 7 12 gfaerd &1 e A) & IR

e AIHR & 3T AT TRl 3w Hetes/faeme 7 gu e
| Srh qd foRelT 31w Fat-ared eiRa e o gfdfrgied S
saftr wfga adwre sfafgfFa fr safr s o ad
| HfOw e eI

(i) FHeeT WERIET TeT  SE/AESEe 8T &
IushAIEIIT et 3nfe /AT aRss/adaeror vd garee
TR /T Aol & o ufdeor weiwat &1 @uifia,
raford 3R AERIT e

(ii) wITreToT T, AT eI 3 IR |

(iii)  $-shee, 3reTCRT HT FRET AR ITSTHRA FT FRET
[CERRCECRCI

(iv) STTRYETOT T T FeTelel e, HeTEene arfafafer, oy
F|

(v) gemafae sraf vg uiRkieror JArFar J S o dfar S,
TEUTA h/hT WAeUd 6 HGrRIT He|

afafegsrd sl 3 #T FaaEared # 9red dde &

IAAR H A Ud THI-HAT W AR THR SR el



11.

io.qaa%f%maﬁfa?r

g, 3RpE AR

IR
3

dad wedt garfReifita ex (@aea 7 12 wfaera € ax @)
& ITETHR GIRIGTOT 7T Yo #¥el /T ar glay/giaf|

ylafagida ganrr
() hoa THR & 3MENeT T/ 3rferen-

(i) S A HaeT A1 @HET H HAfAT U 9T /T U9
W%@gﬁr%;yw

(i) foeglar Fer Faet a1 fqomer & wad FET dcdeT AT
ad=T #Afesy dge 11 (3d=T §3-3, I8 ad-1 26600/- TRT
¥15,600-339,100) a1 ToeRer & afAg 3R @@
forffer & geare 38 s A i a¥ & AT # §; IR

(@) St foreAtaf@d Afate sgar 3R e w@d &l
rfaart:-
(i) ey Aegar grea farafaearey @ wds 3l 3R

(if) sRmETTE FiRIETUT TTAT YT Thea 1 FTAETOT THEUTH 3
faedr yateT & &7 ot deeret aur fafe=t o ar aw
& YTRIGTOT 31e137d Wied aFf a¥ T 3T |

CILCiC o
(i) F=gar grca faRafacarera 8 TAdeicay 34l

3 wifea @ 3ifas AR a% 377 56 a¥ & 3w o &



A ds-1I-(%)
afarey yReTor qur veer e (TOAH.) # aysa Gree (Ach yaus) &
9g 8q 3rdesd 99d
Stasrga/difes sffdw va i yu=

i) FEET WHER  d AT
Tarfergher &r fafyr

4. M@w gaw

5. &1 A9 ue g 3ferd et va 377
Fgare qoT aXd/Etdr 87 (e Rl

g &t st & srepan fouiRa sdarn
& UHASET AT 3T ¢, df 38 ISR
HT Sed@ H1) B ]
faemaREa ooy d sfeaf@a nfea | 3ffed garr e e s areh
ELRINE GG FrEaTe/ e
3MEdTG- foReT Aegar ured faeafaearey & (&) 36T
s @ f3a 3R

YeIE- UTEf URETOT RN AT | (@) 3
Fearg ufeTor FEUeT # fOcdg ueusa &
& Fetl et aar faft & ar af &
GTRIETUT 37efsfa Wigel & ay¥ &1 3ieferd]

B f i » f

EATT:  Feaar wied  favafdeem @ () 3fgar
ETdelica] 34

e ) | @)

5.1 dlle: GRUT & ST @Y GT ASHIR FHAER & Feoet F o @ & T werrafos
FATera/fasmT/ETaTed garr ot AT 7 feafed dfead va arssi sgarst @ sfaa
FT & [T IE el dordr Sl 38T g

5.2 e 3N TR 63t & @ 7 sndessdl gany dwfeas/aey vl v
e vt «r sfaa Rar sroy

6. Fuar T &9 F fod & Far 3k
EART FW o HicHA! H &of I 7T wiafsear
& IFAR, T T & 3IfAIT aRIS
3EATT UG HA 3T qOT A/ &




fecafPraifaar weer fhar smen g

6.1 dAle: JeraT fasmer ganT IR v F wWash F Mdgawar o e (Shar fF s
q9 A QAT AT §) WA IaAAF el FE A H Y F gu smweh fafdse

7. mwmﬁamél-aﬁﬁﬁmwwﬁmﬁﬁm
BEAE 2@ faftad yaArfold & ueh 37eeT ofic delded @il

FRTIA/TEAT | FafAg 3mar b}

qT YTRa ug

dae

*dded AEFT &
3T St/
dd+T &5 vg A
s/
Tafaa 3R
W 4T 9 &l
JAAHTA

Hafed ug
& forw
mfera
TR 31
F 3ol
F §T
e
s
(feFarTd=)

* Hgedqul: TEH/TATHD & ded Tdlehd dde d5 AT U5 Aol ISR & A egiFaTd
T A 3 Bd &, 3 $oIohT 3ol & fhar SV| Shael HIfAT 3R 9T eIRd ug & daa
dg dur I35 IAA/ATTAA FT & Iool@ FAT FAT| IdAS ddaT &85 JUr U5 IdA F AT
T/ TATHE ST 3MdesTehd! @Rl UH o1eT ured foeu 91w g@f, &1 «air i fear S,

FTATTA/FHELTT Tad/TaTEd Ehe
& 3l ureT ade,
ddeT d5 dur g5

adeT

i3l

GED

HYAT AT AT FEY-TARY 3rgar TAri
YR 9T

8.  odHE VSN & Tawy, U agd |

9. e gaAre Vst gidfagia/afaer
& MUR 9§ df IAT TS P~
%) RS ogfed | @) sfafegfFaaider | o) ddeasd & | §) g ged A
& fafy W fEgiEa #r Hel Aifoss  atHar
ety FIATIT/TITST 9 G UG
& AT ATH AR adel




9.1 ste: A ORI Tger & & vl
W g, df TR HORIRET & 3rdes 3
Ao Fa/fAATeT g@nr FaeT Ay, Faehe
9T dUr HeASer  gAOMT  @fgd
3N fhu Fw)

9.2m:m9(w)w(a)a;awq\am
T Eet & & ST SEr uw sa®a &
HIAHITS % e Tt o oe i
fopar &1 IRq 319eT #fr Heel/wesa 7 3l
o et enfRe &¢ @

gt o e femar arar g1, ar el

12, A aqTe R ww e se R
A FA HT TCRE § AT Ty s A ¢ groar
Hret 9 F T Hi=x P

&, o wanee iy fAfy ford qar weiew @
9§ & daaAT & e HY

A e da

15, 9T S S A 47 o

oot ARww F daw dsEAR | ds Amw




15. g FdeAshdl Ueh UH HIod O 8, S Feald FIFR & ddedH Al Hl GTeled oTal
T TET &, AT TISA gaRT SR AdAdH da- gt foas Aeafafaa fRawer g2t g, #r
HldeT HL:

AT I Td AqTHA AT | AEIS /AR A/ et aRefeu
ERECEABIC TGS I 3
(s-317 =AY & @TY)

16. &  HEAfed Uq Wl 39yEd
sfafea waen, I F15 8, e 39 g@
ug & U 3Ol 3ugddar & qAdT A

ool AT A
EEH =g Srar & a@rg-ary (i) FaRed
ey 316ar (i) czaariaes IfAeTor q (i)

RfFa aRu=/fa=ger & AuiRa #rd-segera
O faRerd s gt & wayr & o e
& ST TR B)
(Ae: rqaTed FTuT gl Y RRufay & areer
efic Tema =)

16. . Yl

EeARd ¥ T ¢ T d Pefafaa &

TG H AT T Ieod

() 3rTEuE were g2r Roe i fagy
gRETSATT

(i) grERR/BTE /3Nt R gerar

(iii) =TaETRe Ay Traay gargfeat
¥ HeCH o

(iv) T & ATH T Yollehd 3UaT HIS &
forw foia dewe

(v) S HqHU/H BT 3urT Foraen
FIATET ganT ARG T & Alegdr
veTe T S §

(vi) ®IS HeT FAT|




(Me: 3rqaTead Fu= @ & fRufa & sreer
offc Feer =)

17. &uar 3eo@ &t & @ 39
viafgiad (FreTad)/smes/ Il
YR W AT ¢ WRET &

# (Pad FAST TIHRT & HERT
“HASA" o I gl IR-TIPRT TISAT
3FHIGAR hadl 3TedraT™ Tider & a1 §1)

# (RTFa aftaa & “vadr’il” srzrar “3merere”
I “gAfaeTe” ga@rr ot @1 IR oo
gl r ety 2} &
THEHT AT AT & e
ERCCEl))

18. &r 39 yaﬁﬁﬁ EBUREGIEE)
STeTSITTeY h/ehT 872

A RfFa aRu=/faams & caeds e & foar § g AT HhT TS
SRRl & T 3ifard sgdas sHa ¥ geitd & a8 gaen & R[fted wHdd 7 W
SIRT &I SFAESl 1 Il WiATT qanT U W TAT T & HH o HeArdd o

STTCaTT| A E@RT &1 918 FAn/saiRr AL Hafad STeTsil & 36aR 6éle Ud |l ¢ aur T
ThelT 87 qeaTcaes Qe Toger AY T3 WY YA USaT &1, &l S/ gl I ¢l

(TdEAHRAT & FEATE)

$-AT e

H9F &




farnearaast faas wReRT garT yAE

G # ey dedl & ITER AeHddl GaRT 3UAFT HEed H & TS
FEA/sTRT HEh dUr F/ET &1 3 RiFd aiow 7 sfeaf@a e 3gan v segsra t@aradr
g1 FTE IThT T BT § AT 3og cleeplel HIRIFAFA HL AT STEaT|

2. g of yaforg frar smar & &

(i) A= & G H HIS Helehall HUAT JefRMH T
A AfEaa/farrdi= 8T g1

(i) 3T Teafasar yfora i srar &

(iii) 3TRT Muefig NAIE ST AT T H TeldoT /R TSN F 376 @G HUar
IO FW & & & AURRT ganr [Afvad gea1iia Use 5 aut $r arf¥e s
Rt fr wegfaar does g

(iv) 3 X fO@er 10 avt & e sig SS/erdr fea FE7 oS 918 § 3720ar 3 W

O@er 10 awl & gl oems a1 s2v/arer enfea 61 gt Fores g1 (ST 8 Fer
gll)

gfagEanr

(FraveanEast forsor Mt & 7T |afke)



2. bl @ @Ear

4. dao S

5. 9fRrefor 87car

6. wRfRT & yaf

7. 9 ¥ o wder v

8. dde U ¥

W—"-(aﬂ

L Hgreh fegersh (s 3wyt 3ic o)
: 02 (an (Rfera &1 fafxr - 01.01.2021)

L WA HE Qe §Hg '@ Ueui, eGSR

 [deeT A sl daer-8 (X47600-3151100/-) & HTHR dcf=1]
ddeT d5-2: A5 IdT 4800/- wied T9300-334,800/-

L ¥R TR @l HAT-HHT W Aol ddel datl aurfaeiRa

X (@d#te # 12 gfderd #1 eT @) & 3aR|

L e EORR & 3T AT fohell s Herest/fasmT 7 3w fagfea

& g fher e dadh-ared aid ge 9X yiafagiea
&1 afer witd adee vagEa el arurerr
et avt & 3w 76T gl

() HERAST WHRET T F/AE = & &
3ushAFarad fAswr 3nfe w/Er ass/gaaeror va gareeT
T HA FRERET & R aRier eEiwaT @ R,
HRITS 3R AERIT FweT|

(i) TfReoT TIEEl, AT IEAAF 3T JIR LT

(i) S-ohdee, SR T TN 3N TSTHA HI FIR@T
[EEaREC Gl

(iv) STRIGTOT T T HAToTA AT, Jageenat arfafaferm, amest
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%I.g / File No.: A-35020/03/2023-ISTM
IRA WIHR / GOVERNMENT OF INDIA
Rt IfeTorT TUT WEe HEATE
INSTITUTE OF SECRETARIAT TRAINING & MANAGEMENT
(TF HTETEHT9001:2015 HELT / AN 1SO 9001:2015 INSTITUTION)

HITAE TH UTARTOT THHWT / DEPARTMIENT OF PERSONNEL & TRAINING
HiA® % e 3 Serer #Erer / MINISTRY OF PERSONNEL PUBLIC GRIEVANCES & PENSIONS

Date: 13t February, 2024
To
The Secretary of all Ministries/ Departments of Government of India
(As per standard list)

Subject: - Filling up of One (1) vacant faculty post of Joint Director
(Financial Management) & Two (2) vacant faculty post of Assistant
Director (English Shorthand & Typing) on deputation basis in the
Institute of Secretariat Training & Management (ISTM), New Delhi
- reg.
Madam/Sir,
| am directed to say that the Institute of Secretariat Training and Management
(ISTM), New Delhi proposes to fill up the following vacant faculty posts on a
deputation basis from amongst suitable and eligible officers working under Central
Government.

S. [ Name of the Post Number | Pay level in the pay | Eligible Category
No. of Matrix
_|vacancy |

(i) | Joint Director e,
(Financial 01 Loyel-1d Officers working

Management) | ”“__(RS' ??800_209200) under Central
(iiy | Assistant Director Level-8* Government only
(T':;r;?r']‘;)h Shorthand & | 02| (s 47600-151100)

*Ofﬁcers who have been granted Non Functional Selection Grade (NFSG) in Level 10 are also
eligible to apply and on selection he/she will be allowed to retain in that pay Level.

2. The officer selected shall be entitled to ‘training allowance’ on their basic
pay drawn at such rate as may be determined by the Government of India from time
to time. The eligibility conditions, qualifications and experience required for the post
and other details are given in Annexure-I-A & I-B.

3. It is requested that applications (in quadruplicate) of suitable and eligible
officers and who can be spared immediately in the event of selection may be sent to
Shri Ram Bhagat Kushwaha, Under Secretary (Training) Training Division,
Block-1V, 3"Floor, JNU (OLD) Campus, New Delhi-110067 within a period of 60
days from the date of publication of this advertisement in the Employment News/

VIS HHTEIN.

Continue page 2..

WUTETAE sate, A8 9T (YUET) / ADMINISTRATIVE BLOCK, JINU CAMPUS (OLD),
ITETE gred 7T, 7% &) - 110067/ OLOF PALMIE MARG, NEW DELHI - 110067
GUATY / TELEPHONE - 011-26104038; Collthard / FAX-011-26104183




(2)

4. Applications of only such officers/candidates will be considered which are
routed through proper channel and are accompanied with (i) Bio-data (in
quadruplicate) in the proforma as given in Annexure-lI-A & 1I-B and (ii) Cadre
Clearance.

5. Applications received after the closing date or without prescribed documents
or otherwise found incomplete or not in the prescribed proforma are liable to be
rejected. Officers in case of selection for the post will not be allowed to withdraw
their candidature subsequently.

6. Before forwarding the applications, Competent Authority must certify that
information furnished by the applicants are verified with their Service record and
found correct and should also countersign the application with the office seal. It may
also be confirmed that in the event of selection for appointment, the officer
concerned will be relieved of his/her duties.

7. This may please be given wide circulation in various units of your
organization.

Yours faithfully,

:? \n.(, CJ} f(: JV!’ -

T/ SHEFAL] S8ARAR . |
> # Under Secratany (Shefali Saraf) /

TTETER =7 = Under Secretary (Estt.)
oA ; f} Telephone:-26737614

Encl.: Annexure I-A, 1-B, II-A & 1I-B

Copy to:

1. Shri Ram Bhagat Kushwaha, Under Secretary (Training), Training Division,
DoPT, Block-IV, 3rFloor, JNU(OLD) Campus, New Delhi-110067
2. NIC, DoPT with request to upload the same on DoPT’s website.

v s, oA fa. 9@ (qUAT) / ADMINISTRATIVE BLOCK, JNU CAMPUS (OLD),
WerE g A, 7% K - 110067/ OLOF PALME MARG, NEW DELHi~ 110067
GINTY / TELEPHONE - 011-26104038; eiitherd / FAX-011-26104183
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10.

Name of Post
Number of posts
Date from which vacant

Classification

Pay Band

Training Allowance

Period of deputation

Brief Job description of

the post

Pay & Allowances

Qualifications,
Experiences and
Eligibility required for the
post

ANNEXURE-I-A

Joint Director (Financial Management)

01 (One)

22-06-2023

General Central Service Group ‘A’ Gazetted, Non-
Ministerial

Pay in the Level-12 (Rs. 78800-209200) in the Pay
Matrix

[Pre revised PB-3: Rs.15600-39100/- with Grade Pay
of Rs.7600]

At such rate (at present @12%)on basic pay as
determined by Government of India from time to time.
Period of deputation including period of deputation in
another ex-cadre post held immediately preceding this
appointment in the same or some other organisation or
Department of the Central Government shall ordinarily
not exceed four years.

() To schedule, organize and direct training
programmes for senior/supervisory and operating
level officers of the Central /State Governments/ UTs/
PSUs/ Autonomous Bodies etc.

(ii) to develop training materials, case studies etc.

(i) to develop e-contents, instruction design and
curriculum design.

(iv) to conduct training session, Research activities,
Consultancy work.

(v) to assist the Director of the Institute in
Administrative and Training matters as may be

assigned.

A deputationist shall be entitled to his/her basic pay
drawn in his/ her parent cadre/organization and
training allowance at such rate (at present @12%) on
basic pay as may be determined by the Government of

India from time to time.

By Deputation
A. a) Officers under the Central Government: -

() holding analogous posts on regular basis in the
parent cadre or Department; or

(i) with five years’ service in the grade rendered
after appointment thereto on regular basis in pay
band-3 ¥15600-39100 plus Grade pav Rs.6600)



1.

Age

Level-11 in 7" CPC pay matrix. or equivalent in the
parent cadre or Department; and

b) Possessing the following educational qualifications
and experience: -

Essential:

(i) Bachelor’s degree from a recognised university; and

(ii) Ten years’ experience including two years teaching
experience of techniques and methods in the area of
financial management in Administrative Training
Institute or Central Training Institutes.

Desirable:

(i) Master’'s Degree from a recognized university;

Not exceeding 56 years as on closing date of receipt of

applications.



ANNEXURE-II-A

APPLICATION FOR THE POST OF JOINT DIRECTOR (FININCAIL MANAGEMENT) IN
ISTM

BIO-DATA/ CURRICULUM VITAE PROFORMA

“1.Name and Address
(in Block Letters)

2.Date of Birth (in
Christian era)

3.i) Date of entry into
service

i) Date of retirement |
under Central/State
Government Rules

4. Educational
Qualifications
5. Whether Educational

and other qualifications
required for the post are
satisfied. (If any
qualification has been
treated as equivalent to
the one prescribed in
the Rules, state the
authority for the same)
Qualifications/ Experience required as | Qualifications/ experience possessed
mentioned in the advertisement/ | PY the officer

vacancy circular

Essential Essential
Qualification: Bachelor's degree from a | A) Qualification
recognised university; and

Experience:- Ten years’ experience
including two years teaching experience
of techniques and methods in the area of
financial management in Administrative
Training Institute or Central Training

B) Experience

Institutes
Desirable Desirable
Qualification: Master’s Degree from a A) Qualification
recognized university;

Experience B) Experience

5.1 Note: This column needs to be amplified to indicate Essential and Desirable
Qualifications as mentioned in the RRs by the Administrative
Ministry/Department/Office at the time of issue of Circular and issue of Advertisement in
the Employment News.

5.2 In the case of Degree and Post Graduate Qualifications Elective/ main subjects and
subsidiary subjects may be indicated by the candidate.
6. Please state clearly whether in the light

of entries made by you above, you meet

the requisite Essential Qualifications and

work experience of the post.

6.1 Note: Borrowing Departments are to provide their specific comments/ views




confirming the relevant Essential Qualification/ Work experience possessed by the

Candidate (as indicated in the Bio-data) with reference to the post applied.

7. Details of Employment, in chronological order. Enclose a separate sheet duly
authenticated by your signature, if the space below is insufficient.

Office/Institution

Post held on
regular basis

From

To

* Level in the
Pay Matrix pay
Band and Grade
Pay/Pay Scale
of the Post held
on regular basis

Nature
Duties
details)

of
(in

highlighting
experience

required
the
applied for

for
post

* Important: Pay-band and Grade Pay granted under ACP/MACP are personal to the
officer and therefore, should not be mentioned. Only Pay Band and Grade Pay/ Pay scale
of the post held on regular basis to be mentioned. Details of ACP/MACP with present Pay
Band and Grade Pay where such benefits have been drawn by the Candidate, may be

indicated as below;

Office/lnstitution

Pay, Pay Band, | From
and Grade Pay

drawn under
ACP/MACP

Scheme

To

i.,e. Ad-hoc or

or Permanent

8.Nature of present employment

Temporary or

Quasi-Permanent

please state-

9.In case the present
employment is held on
deputation/contract basis,

a) The date of

initial
appointment

b) Period
appointment

deputation/contract

of
on

c) Name of the parent

d) Name of the post

office/organization to
which the applicant
belongs.

and Pay of the post
held in substantive
capacity in the parent
organisation.




9.1 Note: In case of Officers already on deputation, the
applications of such officers should be forwarded by the parent
cadre/ Department along with Cadre Clearance, Vigilance
Clearance and Integrity certificate.

9.2 Note: Information under Column 9(c) & (d) above must be
given in all cases

where a person is holding a post on deputation outside the
cadre/ organization but still maintaining a lien in his parent
cadre/ organisation

10. If any post held on
Deputation in the past by
the applicant, date of return
from the last deputation and
other details.

11. Additional details
about present
employment:

Please state whether
working under (indicate the
name of your employer
against the relevant
column)

a) Central Government

b) State Government

c) Autonomous
Organisation

d) Government

Undertaking
e) Universities
f) Others

12. Please state whether
you are working in the same
Department and are in the
feeder grade or feeder to
feeder grade.

13. Are you in Revised
Scale of Pay? If yes, give
the date from which the
revision took place and also
indicate the pre-revised
scale

14. Total emolument per month now drawn

Basis Pay in the | Grade Pay Total Emoluments
PB/Level in the Pay
Matrix

15. In case the applicant belongs to an Organisation which is not following the Central

RAvarnmant Dav_eralae tha latact ealans celin icciiad hv tha Mraaniceatinn ehmwina tha




following details may be enclosed.

Basic Pay with Scale | Dearness Pay/interim relief/ other

of Pay and rate of | Allowances etc.,

increment details)

(with  break-up

Total Emoluments

16.A Additional information, if any,
relevant to the post you applied for in
support of your suitability for the post.

(This among other things may provide
information  with regard to (i)
additional academic qualifications (ii)
professional training and (iii) work
experience over and above
prescribed in the Vacancy
Circular/Advertisement)

(Note: Enclose a separate sheet, if
the space is insufficient)

16.B Achievements:

The candidates are requested to
indicate information with regard to;

(i) Research publications and reports
and special projects

(i) Awards / Scholarships / official
Appreciation

(iii) Affiliation with the professional
bodies/ institutions/ societies and;

(iv) Patents registered in own name
or achieved for the organisation

(v) Any research/ innovative measure
involving official recognition

(vi) any other information.

(Note: Enclose a separate sheet if
the space is insufficient)

17. Please state whether you are
applying for deputation (ISTC)
/Absorption /Re-employment Basis. #
(Officers under Central/State
Governments are only eligible for
“Absorption”. Candidates of non-
Government Organisations are
eligible only for Short Term Contract)

# (The option of ‘STC’/ ‘Absorption’/
‘Re-employment’ are available only if
the vacancy circular  specially
mentioned recruitment by “STC” or
“Absorption” or “Re-employment”)

18. Whether belongs to SC/ST




| have carefully gone through the vacancy circular/advertisement and | am well
aware that the information furnished in the Curriculum Vitae duly supported by the
documents in respect of Essential Qualification/ Work Experience submitted by me will also
be assessed by the Selection Committee at the time of selection for the post. The
information/ details provided by me are correct and true to the best of my knowledge and
no material fact having a bearing on my selection has been suppressed/ withheld.

(Signature of the Candidate)

Address
Date
Email ID

Contact Number




Certification by the Employer/ Cadre Controlling Authority

The information/ details provided in the above application by the applicant are true
and correct as per the facts available on records. He/she possesses educational
qualifications and experience mentioned in the vacancy Circular. If selected, he/she will be
relieved immediately.

2. Also certified that;

i) There is no vigilance or disciplinary case pending/ contemplated against
Shri/Smt.

i) His/ Her integrity is certified.

iii) His/ Her CR Dossier in original is enclosed/photocopies of the ACRs for the last 5
years duly attested by an officer of the rank of Under Secretary of the Govt. of India
or above are enclosed.

iv) No major/ minor penalty has been imposed on him/ her during the last 10 years or a
list of major/ minor penalties imposed on him/ her during the last 10 years is
enclosed. (as the case may be)

Countersigned

(Employer/ Cadre Controlling Authority with Seal)



Name of Post
Number of posts

Classification

Pay Band

Training Allowance

Period of deputation

Duties and
responsibilities of the

post

Pay & Allowances

Qualifications,
Experiences and
Eligibility required for the
post

Annexure - lI- A

Assistant Director (English Shorthand & Typing)
02 (Two) (Date of Occurrence of vacancy — 01.01.2021)
General Central Service Group ‘B’ Gazetted, Non-
Ministerial
Pay in the Level-08 (Rs47600-151100) in the Pay Matrix.
[Pre revised PB-2: Rs.9300-34800 with Grade Pay
Rs.4800]
At such rate (at present @12%) on basic pay as
determined by Government of India from time to time.
Period of deputation including period of deputation in
another ex-cadre post held immediately preceding this
appointment in the same or some other organisation or
Department of the Central Government shall ordinarily
not to exceed three years.

() To schedule, organize and direct training
programmes for senior/supervisory and operating level
officers of the Central /State Governments/ UTs/ PSUs/
Autonomous Bodies etc.

(i) to develop training materials, case studies etc.

(i) to develop e-contents, instruction design and
curriculum design.

(iv) to conduct training session, Research activities,
Consultancy work.

(v) to assist the Director of the Institute in Administrative
and Training matters as may be assigned.
A deputationist shall be entitled to his/her basic pay
drawn in his/ her parent cadre/organization and training
allowance at such rate (at present @12%) on basic pay
as may be determined by the Government of India from
time to time.
By Deputation

Q) Group ‘B’ Officers of the Central Secretariat

Service; or
(1 Stenographers under Central Government: -

(A) (i) holding analogous posts on regular basis in the
parent cadre or Department; or
(i) with Two years’ service in the grade rendered
after appointment thereto on regular basis in posts in
Pay Band-2 (Rs. 9300-34800) plus grade pay of Rs.
4600 revised Pay Level 07 of the Pay Matrix (pay
band-2 Rs.9300-34800 plus Grade pay Rs.4600) or
equivalent in the parent cadre or Department; and

(B) Possessing the following educational qualifications:



10.

Age

o
(i) Degree offrecognised University; and

(ii) Must have successfully completed a course
under the Re-training scheme for Desk officer
or a course for training Upper or Lower
Division Clerk in Stenography (Covering
theory as well Practical).

Not exceeding 56 years as on closing date of receipt of

applications.



ANNEXURE-II -B

APPLICATION FOR THE POST OF ASSISTANT DIRECTOR (ENGLISH SHORHAND &
TYPING) IN ISTM

BIO-DATA/ CURRICULUM VITAE PROFORMA

'1.Name and Address
(in Block Letters)

2.Date of Birth (in
Christian era)

3.i) Date of entry into
service

i) Date of retirement
under Central/State
Government Rules

4. Educational
Qualifications

5. Whether Educational
and other qualifications
required for the post are
satisfied. (If any
qualification has been
treated as equivalent to
the one prescribed in
the Rules, state the
authority for the same)

Qualifications/ Experience required as | Qualifications/ experience possessed

mentioned in the advertisement/ | PY the officer

vacancy circular

(A) (i) holding analogous posts on
regular basis in the parent cadre
or Department; or

(i) with Two years’ service in the

Level rendered after appointment

thereto on regular basis in posts in

Pay Band-2 (Rs. 9300-34800) plus

grade pay of Rs. 4600 revised Pay

Level 07 of the Pay Matrix (pay

band-2 Rs.9300-34800 plus Grade

pay Rs.4600) or equivalent in the
parent cadre or Department; and

Degree of recognised University; and

‘Must have successfully completed a
course under the Re-training scheme for
Desk officer or a course for training
Upper or Lower Division Clerk in
Stenography (Covering theory as well

_practical). -
5.1 Note: This column needs to be amplified to indicate Essential and Desirable
Qualifications as mentioned in the RRs by the Administrative

Ministry/Department/Office at the time of issue of Circular and issue of Advertisement in
the Employment News.
52 In the case of NDearee and Post Graduate Qualifications Flective/ main siihiects and




subsidiary subjects may be indicated by the candidate.

6. Please state clearly whether in the
light of entries made by you above, you
meet the requisite Essential Qualifications
and work experience of the post.

6.1 Note: Borrowing Departments are to provide their specific comments/ views
confirming the relevant Essential Qualification/ Work experience possessed by the
Candidate (as indicated in the Bio-data) with reference to the post applied.

7. Details of Employment, in chronological order. Enclose a separate sheet duly
authenticated by your signature, if the space below is insufficient.

Office/Institution | Post held on | From To | * Level in the | Nature of
regular basis Pay Matrix pay | Duties (in
Band and Grade | details)
Pay/Pay Scale | highlighting

of the Post held | experience

on regular basis | required  for
the post
applied for

* Important: Pay-band and Grade Pay granted under ACP/MACP are personal to the
officer and therefore, should not be mentioned. Only Pay Band and Grade Pay/ Pay scale
of the post held on regular basis to be mentioned. Details of ACP/MACP with present Pay
Band and Grade Pay where such benefits have been drawn by the Candidate, may be
indicated as below;

Office/Institution Pay, Pay Band, | From | To
and Grade Pay
drawn under
ACP/MACP
Scheme

8.Nature of present employment
i.,e. Ad-hoc or Temporary or
Quasi-Permanent

or Permanent

9.In case the present
employment is held on
deputation/contract basis,
please state-

a) The date of | b) Period of | ¢c) Name of the parent | d) Name of the post
initial appointment on | office/organization to | and Pay of the post




appointment deputation/contract

[ which the applicant | held in substantive

belongs. capacity in the parent
organisation.

9.1 Note: In case of Officers already on deputation, the
applications of such officers should be forwarded by the parent
cadre/ Department along with Cadre Clearance, Vigilance
Clearance and Integrity certificate.

9.2 Note: Information under Column 9(c) & (d) above must be

given in all cases

where a person is holding a post on deputation outside the
cadre/ organization but still maintaining a lien in his parent

cadre/ organisation

10. If any post held on
Deputation in the past by
the applicant, date of return
from the last deputation and
other details.

11. Additional details
about present
employment:

Please state whether
working under (indicate the
name of your employer
against the relevant
column)

g) Central Government

h) State Government

i) Autonomous
Organisation

j)  Government

Undertaking
k) Universities
I) Others

12. Please state whether
you are working in the same
Department and are in the
feeder grade or feeder to
feeder grade.

13. Are you in Revised
Scale of Pay? If yes, give
the date from which the
revision took place and also
indicate the pre-revised
scale

14. Total emolument per month now drawn

Basis Pay in the | Grade Pay B

PB/Level in the Pay

Total Emoluments




Matrix

15. In case the applicant belongs to an Organisation which is not following the Central
Government Pay-scales, the latest salary slip issued by the Organisation showing the

following details may be enclosed.

Basic Pay with Scale | Dearness Pay/interim relief/ other

of Pay and rate of | Allowances etc,

increment details)

(with  break-up

Total Emoluments

16.A Additional information, if any,
relevant to the post you applied for in
support of your suitability for the post.

(This among other things may provide
information  with regard to (i)
additional academic qualifications (ii)
professional training and (iii) work
experience over and above
prescribed in the Vacancy
Circular/Advertisement)

(Note: Enclose a separate sheet, if
the space is insufficient)

16.B Achievements:

The candidates are requested to
indicate information with regard to;

(i) Research publications and reports
and special projects

(i) Awards / Scholarships / official
Appreciation

(iii) Affiliation with the professional
bodies/ institutions/ societies and;

(iv) Patents registered in own name
or achieved for the organisation

(v) Any research/ innovative measure
involving official recognition

(vi) any other information.

(Note: Enclose a separate sheet if
the space is insufficient)

17. Please state whether you are
applying for deputation (ISTC)
/Absorption /Re-employment Basis. #
(Officers under Central/State
Governments are only eligible for
“‘Absorption”. Candidates of non-
Government Organisations are
eligible only for Short Term Contract)




# (The option of ‘STC'/ ‘Absorption’/
‘Re-employment’ are available only if
the vacancy circular specially
mentioned recruitment by “STC” or
“Absorption” or “Re-employment”)

18. Whether belongs to SC/ST

| have carefully gone through the vacancy circular/advertisement and | am well
aware that the information furnished in the Curriculum Vitae duly supported by the
documents in respect of Essential Qualification/ Work Experience submitted by me will also
be assessed by the Selection Committee at the time of selection for the post. The
information/ details provided by me are correct and true to the best of my knowledge and
no material fact having a bearing on my selection has been suppressed/ withheld.

(Signature of the Candidate)

Address
Date
Email ID

Contact Number




Certification by the Employer/ Cadre Controlling Authority

The information/ details provided in the above application by the applicant are true

and correct as per the facts available on records. He/she possesses educational
qualifications and experience mentioned in the vacancy Circular. If selected, he/she will be
relieved immediately.

Also certified that;

There is no vigilance or disciplinary case pending/ contemplated against
Shri/Smt.

ii. His/ Her integrity is certified.

iii. His/ Her CR Dossier in original is enclosed/photocopies of the ACRs for the last 5

years duly attested by an officer of the rank of Under Secretary of the Govt. of India
or above are enclosed.

No major/ minor penalty has been imposed on him/ her during the last 10 years or a

list of major/ minor penalties imposed on him/ her during the last 10 years is
enclosed. (as the case may be)

Countersigned

(Employer/ Cadre Controlling Authority with Seal)



